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The State of North Carolina through the University of North Carolina at Wilmington requests proposals for the Special 
Project described below. 

 
Sealed proposals will be received by the University of North Carolina at Wilmington (“Owner” or “University” or “UNCW”) 
in Wilmington, North Carolina, Project Management Department, in the Facilities Administration Building, Conference 
Room #1, up to1:30 PM on Tuesday January 14, 2025 and immediately thereafter publicly opened and read for the 
furnishing of labor, material and equipment entering into the construction of Film Studies FY23-24 – HVAC 
Improvements. 

 
Bids will be received for “single prime contract” by Contractors with appropriate license(s) and/or registration. All 
proposals shall be lump sum. 

 
Complete plans, specifications and contract documents will be made available at the Pre-bid Conference to be held on 
Tuesday, December 3, 2024, at 1:30PM in the UNCW Project Management Department, in the Facilities Administration 
Building, Room 157. 

 
The UNCW Facilities Project # 7138 shall be clearly indicated on the outside of the envelope. 

 
All contractors are hereby notified that they must have proper license and/or registration as required under the state laws 
governing their respective trades associated within this project. 

 
NOTE: The bidder shall identify on its bid proposal the minority business participation it will use on the project and its 
good faith efforts in that regard. Forms are included within the Proposal Form in the bid documents. Failure to complete 
these forms is grounds for rejection of the bid. (GS143-128.2(c)) 

 

General contractors are notified that Chapter 87, Article 1, General Statutes of North Carolina, will be observed in 
receiving and awarding general contracts. 

 
Plumbing and heating contractors are notified that Chapter 87, Article 2, General Statutes of North Carolina, will be 
observed in receiving and awarding plumbing and heating contracts. 

 
Electrical contractors are notified that provisions of Chapter 87, Article 4, General Statutes of North Carolina, will be 
observed in receiving and awarding electrical contracts. 

 
Payment will be made in accordance with section “Requests for Payment” of General Conditions. 

 
No proposal may be withdrawn after the scheduled time for opening of bids for a period of 30 days, except at the 
discretion of the Owner or as provided by General Statute G.S. 143-129.1. 

 
The owner reserves the right to reject any or all bids and to waive informalities. 



UNIVERSITY OF NORTH CAROLINA AT WILMINGTON 

INSTRUCTIONS TO BIDDERS 

- SGC 1 - ITB 1 - 

 

 

 

Proposals must be in accordance with the following instructions, requirements and procedures to be eligible for 
consideration: 

 
 

1. LICENSE 
 

All bidders are hereby notified that they must be in possession of a current and proper North Carolina Contractor 
License according to applicable state and local laws at the time of the bid submittal. Bidders are further notified 
that applicable provisions of Chapter 87, Article 1, North Carolina General Statutes, shall be observed in receiving 
bids and awarding contracts. 

 
 

2. SINGLE CONTRACT PROPOSALS 
 

Proposals for the project work shall be submitted under a single general contract proposal for the work described 
in the Scope of Work. Proposals shall be received under provisions of North Carolina General Statutes, Section 
143-131, Informal Bid Proposals. 

 
 

3. EXAMINATION OF PLANS, SPECIFICATIONS, AND SITE OF WORK 
 

A. Each bidder shall carefully examine the site of the proposed work, the Form of Proposal, the plans, 
specifications and any special provisions of the contract documents before submitting a bid. The submittal 
of a bid shall be considered full evidence that the bidder has made such necessary examinations, that 
they know and understand the conditions relating to the performance of the work required by the contract 
documents, and that the bidder has made every provision to operate under existing and stipulated 
conditions and has included all necessary items for the proper execution of work required by the contract 
documents. 

 

B. Inspection of the project site shall only be made during normal business hours and only by appointment 
with the Project Manager. Bidders shall not disrupt Owner operations during the course of such 
inspections. The University is an extremely active environment and visiting bidders shall comply fully with 
safety policies and the instructions of safety officials. 

 
C. Contact: Project Manager: Richard L. Prince Phone: 910-409-2798 

 
 

4. UTILITY CHARGES 
 

While service or connection charges, or fees by serving utility companies, are not anticipated in connection with 
this project, any expenses relating to utility work during the execution of this project are the responsibility of the 
Contractor. Coordination and scheduling of any utility work to be performed by serving utilities, if required for 
relocation or temporary disconnection, shall be done with the advance approval of University and be the 
responsibility of the Contractor. 

 
 

5. CLARIFICATIONS AND INTERPRETATION OF DOCUMENTS 
 

Should any bidder be in doubt about the precise meaning or intent of any part of the plans, specifications or other 
contract documents, or find discrepancies or omissions therein, they shall immediately notify the Owner in writing 
and request a clarification. The Owner shall issue a clarification or correction by written addendum to all known 
bidders and to the office where bid documents are exhibited for inspection. The bidder in the spaces provided on 
the Form of Proposal shall acknowledge receipt of such addenda. 

 

• The Owner shall not be responsible for any oral instructions. 
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6. PROPOSAL FORMS/ PREPARATION OF PROPOSALS 
 

A.  Proposals shall be made in strict accordance with the Form of Proposal bound in these documents and 
shall be submitted on the supplied form. 

 
B.  Bids shall be submitted on an exact copy of the Form of Proposal. Fill in all appropriate blank spaces 

provided for amounts, contract time, alternates, unit prices and addenda as applicable. Failure to furnish 
any requested itemized prices may disqualify the proposal. State the total amount bid in figures and in 
narrative in the proper spaces on the proposal form. 

 

C.  No lineation, erasures, adjustments or alterations shall be made to the printed Form of Proposal. In 
receiving the bids, the Owner will assume that no such alterations have been made. If any such 
modifications become apparent after acceptance of the bid, they shall not be binding upon the Owner. 

 
D.  Changes in any entry shall be made by marking through the initial entry and by inserting the corrected 

entry adjacent thereto. An authorized representative of the bidder shall initial each such correction in ink. 
 

E.  The bidder shall identify on its bid proposal the minority business participation it will use on the project 
and its good faith efforts in that regard. Three forms are included within the Proposal Form in the bid 
documents (see HUB-1 thru HUB-2 and Affidavits A and B). Failure to complete and submit this form is 
grounds for rejection of the bid. (GS143-128.2(c)) 

 

MANNER OF EXECUTION 
7. 

A. If by Sole Proprietor, state by adding "Owner" after the name of the person executing the documents. 
 

B. If by a Partnership, state by adding "Partner" after the name of the person executing the documents. 
 

C. If by a Corporation, indicate if by the President or by Vice-President and attest by the Secretary. Identify 
the title of office of the executing entities and impress the corporate seal on each signature page of the 
documents. 

 
D. If the proposal is made by a Joint Venture, each member of the Joint Venture shall execute the document 

in the above format for Sole Owner, Partner or Corporation, as applicable. 
 

E. If the Contractor License is held by a person other than an Owner, Partner or Officer of the Firm, then the 
Licensee shall also sign and be a party to the proposal. The title "Licensee" shall be indicated under such 
signature. 

 
All signatures shall be properly witnessed and sealed. 

 
 

8.  SUBMITTAL OF PROPOSALS 
 

A. Enclose bid documents in an opaque, sealed envelope of sufficient size to accommodate the unfolded 
Bid documents. Identify the envelope in the upper left-hand corner as follows: 

 
PROPOSAL FOR:UNCW SPECIAL PROJECT PM 7138 
FILM STUDIES FY23-24 HVAC IMPROVEMENTS 
UNIVERSITY OF NORTH CAROLINA AT WILMINGTON 
Name of Bidder:  _ 
Address:  _ 
Bidder License No.   Bidder Phone No.   _ 
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B. Address proposals to: 
 

The Project Management Department 
The University of North Carolina at Wilmington 
601 South College Road 
Wilmington NC 28403-5620 

 
C. Proposals can be received as follows: 

a. Submit Bid prior to the bid opening date and time at the following location: 

Director of Project Management Department 

Facilities Administration Building, Room 157 
601 South College Road 
The University of North Carolina at Wilmington 
Wilmington NC 28403-5620 

 
b. Submit Bid by delivery at or immediately prior to the bid opening date and time at the following 

location (late arrivals will not be accepted): 
 

Facilities Administration Building, Conference Room # 1 
601 South College Road 
The University of North Carolina at Wilmington 
Wilmington NC 28403-5620 

 
 

D. Label the envelope on both sides "SEALED BID ENCLOSED- DO NOT OPEN!" 
 

E. Deliver or mail proposals to the Director of Project Management Department at the address specified 
above such that they are received by the University’s Project Management Department before the stated 
time for bid opening as specified in the Notice to Bidders. 

 
 

9.   MODIFICATION/WITHDRAWAL OF BID PROPOSAL 
 

A. Submitted bids may be withdrawn or modified only by written request authorized by the bidder and 
delivered 

to the specified address for submittal of bids before the time established for bid opening. 
 

B. Modifications shall be made as follows: 
 

Changes in any entry shall be made by marking through the initial entry and by inserting the 
corrected entry adjacent thereto. An authorized representative of the bidder shall initial and date 
each such correction in ink. 

 

No proposal may be withdrawn after the scheduled time for opening of bids for a period of 72 hours, 
except at the discretion of the Owner or as provided by General Statute G.S. 143-129.1. 

 
C. Negligence, omissions or errors on the part of the bidder in preparing his bid shall not entitle them to 

withdraw or modify their bid after bids have been opened, except as provided by State Statutes, G.S. 143- 
129.1. 

 
D.  Should the successful bidder fail to execute an agreement, the contract may be offered to the responsible 

bidder submitting the next lowest bid proposal, at the discretion of the Owner. 
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10. RECEIPT/OPENING OF PROPOSALS 
 

At the time and place established for the receipt of bids in the Notice to Bidders, every proposal for the specified 
work received by the Owner within the time specified shall be opened, acknowledged and read, regardless of any 
irregularities therein. Applicable North Carolina General Statutes shall be observed in receiving, opening and 
evaluating bids, and awarding contracts, if award is made. 

 

• The Owner reserves the right to reject any or all proposals and to waive informalities. 
 

11. AWARD OF CONTRACT 
 

If the Owner elects to award a contract on the basis of bids received, the contract will be awarded to the 
responsible bidder submitting the lowest proposal, taking into consideration standards of quality, performance and 
the contract time specified in the proposal documents and agreement to the contract’s General Conditions, 
Special Conditions, and Terms & Conditions. The award shall be made as soon as practicable after the receipt of 
proposals as provided elsewhere in these instructions. 

 
12. BIDDER QUALIFICATION 

 

A. Before awarding a contract, the Owner reserves the right to require the apparent low bidder to qualify as 
a responsible bidder by furnishing such additional relevant information as necessary, which may include 
but is not limited to any of the following: 

 
a. Permanent name, address and telephone number of place of business. 

 
b. Present name and trade, and the number of regular employees with proper qualifications for the 

required work. 
 

c. Financial statement indicating assets and liabilities of the organization, current to within thirty 
days of the date of bid receipt or other financial information satisfactory to the Owner. 

 

d. Proof of satisfactory performance of projects of similar scope or requiring specialized skills, 
experience and workmanship standards required for the work specified. 

 
e. List of names and license numbers of organization members or employees who hold trade or 

professional licenses or credentials. 
 

f. The name and home office address of the proposed Surety and identification of its authorized 
agent licensed in North Carolina. 

 
g. List of principal materials and identification of suppliers and sub-contractors entering into the 

proposed contract work. Such list shall be subject to approval or rejection by the Owner in 
accordance with provisions of General and Supplementary General Conditions of the Contract. 

 

B. Any other information the Owner may deem relevant as bidder qualifications for the performance of the 
work required by the terms of the contract documents. 

 
C. Should the Owner adjudge that the apparent low bidder is not the lowest responsible bidder by virtue of 

the above qualifications that bidder will be so notified. 
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13. NOTIFICATION OF AWARD: The Owner will notify the successful bidder, in writing, that their bid has been 
accepted and that the Owner intends to award them the contract, which shall constitute the Notice to Proceed. If 
an award is made, it will be made via the issuance of a Purchase Contract by UNCW Purchasing Services. The 
Owner reserves the right to extend its decision to award the contract from the successful bidder for such 
reasonable time beyond the stated forty-five (45) days. 

 
 

END OF INSTRUCTIONS TO BIDDERS 
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I. GENERAL 
 

It is understood and agreed that by submitting a bid that the Contractor has examined these contract documents, 
drawings, and specifications, has visited the site of the Work, and has satisfied itself relative to the work to be performed. 

 
II. DEFINITIONS 

 
Contractor: “Contractor” shall mean the entity that will provide the services for the Owner. 

 
Contract Documents: “Contract Documents” shall consist of the Notice to Bidders; Instruction to Bidders; General 
Conditions; Supplementary General Conditions; the drawing and specifications, including all bulletins, addenda or other 
modifications of the drawings and specifications incorporated into the documents prior to their execution; the Form of 
Proposal; the Special Project Minority Participation Form; MBE Documentation for Contract Payments; the terms and 
conditions contained at http://www.uncw.edu/Purchasing/documents/POTandCs.pdf; Purchase Order(s) issued by the 
Owner; and insurance certificates. All of these items together form the contract. Any and all additional or modified terms 
and/or conditions included in any vendor document ("Additional or Modified Terms") constitute attempted material 
alterations of the Contract Documents. Any such Additional or Modified Terms shall be void unless expressly accepted in 
writing by the Owner. 

 
Designer: The designer(s) are those referred to within this contract, or their authorized representatives. The Designer(s), 
as referred herein, shall mean architect and/or engineer responsible for preparing the project plans and specifications. 
They will be referred to hereinafter as if each were of the singular number, masculine gender. Designer-work may be done 
in-house by Owner. 

 

Owner: “Owner” shall mean the University of North Carolina at Wilmington. 
 

III. SUBMITTAL DATA 
 

The Contractor awarded the contract shall submit all specified submittals to the Owner/Designer. A minimum number of 
copies as specified by the owner, of all required submittal data pertaining to construction, performance and general 
dimensional criteria of the components listed in the technical specifications shall be submitted. No material or equipment 
shall be ordered or installed prior to written approval of the submittals by the Designer/Owner. Failure to provide submittal 
data for review on equipment listed in the technical specifications will result in removal of equipment by the Contractor at 
his expense if the equipment is not in compliance with the specifications. 

 
IV. SUBSTITUTIONS 

 

In accordance with the provisions of G.S. §133-3, material, product, or equipment substitutions proposed by the bidders to 
those specified herein can only be considered during the bidding phase until five (5) days prior to the receipt of bids or by 
the date specified in the pre bid conference, when submitted to the Designer with sufficient data to confirm material, 
product, or equipment equality. Proposed substitutions submitted after this time will be considered only as potential 
change order. 

 
Submittals for proposed substitutions shall include the following information: 

 
a. Name, address, and telephone number of manufacturer and supplier as appropriate. 

 

b. Trade name, model or catalog designation. 
 

c. Product data including performance and test data, reference standards, and technical descriptions of material, 
product, or equipment. Include color samples and samples of available finishes as appropriate. 

 
d. Detailed comparison with specified products including performance capabilities, warranties, and test results. 

 
e. Other pertinent data including data requested by the Designer to confirm product equality. 

http://www.uncw.edu/Purchasing/documents/POTandCs.pdf%3B
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If a proposed material, product, or equipment substitution is deemed equal by the Designer to those specified, all bidders 
of record will be notified by Addendum. 

 
V. MATERIALS, EQUIPMENT AND EMPLOYEES 

 
The Contractor shall, unless otherwise specified, supply and pay for all labor, transportation, materials, tools, apparatus, 
lights, power, fuel, sanitary facilities and incidentals necessary for the completion of his work, and shall install, maintain 
and remove all equipment of the construction, other utensils or things, and be responsible for the safe, proper and lawful 
construction, maintenance and use of same, and shall construct in the best and most workmanlike manner, a complete 
job and everything incidental thereto as shown on the plans, stated in the specifications, or reasonably implied there from, 
all in accordance with the contract documents. 

 
All materials shall be new and of a quality specified, except where reclaimed material is authorized herein and approved 
for use. Workmanship shall at all times be of a grade accepted as the best practice of the particular trade involved, and 
as stipulated in written standards of recognized organizations or institutes of the respective trades except as exceeded or 
qualified by the specifications. 

 
Upon notice, the Contractor shall furnish evidence as to quality of materials. 

 
No changes shall be made in the Work except upon written approval and change order of the Owner. Change orders 
shall be subject to provisions in the current North Carolina Construction Manual. 

 
Products are generally specified by ASTM or other reference standard and/or by manufacturer’s name and model number 
or trade name. When specified only by reference standard, the Contractor may select any product meeting this standard, 
by any manufacturer. When several products or manufactures are specified as being equally acceptable, the Contractor 
has the option of using any product and manufacturer combination listed. However, the Contractor shall be aware that the 
cited examples are used only to denote the quality standard of product desired and that they do not restrict bidders to a 
specific brand, make, manufactures or specific name; that they are used only to set forth and convey to bidders the 
general style, type, character and quality of product desired; and that equivalent products will be acceptable. Request for 
substitution of materials, items, or equipment shall be submitted to the designer for approval or disapproval; the Designer 
prior to the opening of bids shall make such approval or disapproval. Alternate materials may be requested after the  
award if it can clearly be demonstrated that it is an added benefit to the owner and the Designer and Owner approves. 

 
The Designer is the judge of equality for proposed substitution of products, materials or equipment. 

 
If at any time during the construction and completion of the work covered by these contract documents, the language, 
conduct, or attire of any workman of the various crafts be adjudged a nuisance to the owner or designer, or if any 
workman be considered detrimental to the work, the contractor shall order such parties removed immediately from 
grounds. 

 
The Contractor shall cooperate with the designer and the owner in coordinating construction activities. 

 
The Contractor shall maintain qualified personnel and effective supervision at the site at all times during the project, and 
exercise the appropriate quality control program to ensure compliance with the project drawings and specifications. The 
Designer is responsible for determining compliance with the drawings and specifications. 

 
The Contractor shall designate a foreman/superintendent who shall direct the work. The foreman /superintendent shall 
have a work cell phone and supply the number to the project manager. 

 
The Contractor shall be responsible for the procurement, shipment, delivery, unloading, acceptance, storage, security and 
protection of all materials and equipment required to accomplish the project including all items provided by the Owner. 

 
VI. CODES, PERMITS AND INSPECTIONS 

 
The Contractor shall obtain the required permits, give all notice and comply with all laws, ordinances, codes, rules and 
regulations bearing on the conduct of the work under this contract. If the Contractor observes that the drawings and 
specification are at variance therewith, he shall promptly notify the Owner in writing. If the Contractor performs any work 
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*Inspection and certification of compliance by local authorities is necessary if an architect or engineer was not 
employed on the project, or if the plans and specifications were not approved and the construction inspected by 
the State Construction Office. 

 

knowing it to be contrary to such laws, ordinances, codes, rules and regulations, and without such notice to the Owner, he 
shall bear all cost arising therefrom. 

 
All work under this contract shall conform to the North Carolina State Building Code and other state and national codes as 
are applicable. 

 
Projects constructed by the State of North Carolina or by any agency or institution of the State are not subject to county or 
municipal building codes and may* not be subject to inspection by county or municipal authorities. The Contractor shall, 
however, cooperate with the county or municipal authorities by obtaining building permits, if applicable. Permits shall be 
obtained by the Contractor at no cost to the Owner.All fire alarm work shall be in accordance with the latest State 

 

Construction Office (SCO) Guidelines for Fire Alarm Installation (NFPA72). Where the contract documents are in conflict 
with the SCO guidelines, the SCO guidelines shall govern. The Contractor shall be responsible for all the costs for the 
correction of the work where he installs it in conflict with the latest edition of the SCO Guidelines for Fire Alarm 
Installation. 

 

VII. SAFETY REQUIREMENTS 
 

All Contractors shall be jointly responsible for the entire site and the building or construction of the same and provide all 
the necessary protections, as required by the Owner or Designer, and by laws or ordinances governing such conditions. 
They shall be responsible for any damage to the Owner's property or of that of others on the job, by them, their personnel, 
or their subcontractors, and shall make good such damages. They shall be responsible for and pay for any damages 
caused to the Owner. All Contractors shall have access to the project at all times, except as indicated in the 
Supplemental General Conditions. 

 
The Contractor shall provide cover and protect all portions of the structure when the work is not in progress, provide and 
set all temporary roofs, covers for doorways, sash and windows, and all other materials necessary to protect all the work 
on the building, whether set by him, or any of the subcontractors. Any work damaged through the lack of proper 
protection or from any other cause, shall be repaired or replaced without extra cost to the Owner. 

 
No fires of any kind will be allowed inside or around the operations during the course of construction without special 
permission from the Designer and Owner. 

 
The Contractor shall protect all trees and shrubs designated to remain in the vicinity of the operations by building 
substantial boxes around it. He shall barricade all walks, roads, etc., as directed by the designer to keep the public away 
from the construction. All trenches, excavations or other hazards in the vicinity of the work shall be well barricaded and 
properly lighted at night. 

 

The Contractor shall provide all necessary safety measures for the protection of all persons on the job, including the 
requirements of the A.G.C. Accident Prevention Manual in Construction, as amended, and shall fully comply with all state 
laws or regulations and North Carolina State Building Code requirements to prevent accident or injury to persons on or 
about the location of the work. He shall clearly mark or post signs warning of hazards existing, and shall barricade 
excavations, elevator shafts, stairwells and similar hazards. He shall protect against damage or injury resulting from 
falling materials and he shall maintain all protective devices and signs throughout the progress of the work. 

 
The Contractor shall adhere to the rules, regulations and interpretations of the North Carolina Department of Labor 
relating to Occupational Safety and Health Standards for the Construction Industry (Title 29, Code of Federal Regulations, 
Part 1926, published in Volume 39, Number 122, Part II, June 24, 1974, Federal Register), and revisions thereto as 
adopted by General Statutes of North Carolina 95 126 through 155. 

 

In the event of emergency affecting the safety of life, the protection of work, or the safety of adjoining properties, the 
Contractor is hereby authorized to act at his own discretion, without further authorization from anyone, to prevent such 
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threatened injury or damage. Any compensation claimed by the Contractor on account of such action shall be determined 
as provided for under Article 13(b). 

 
Any and all costs associated with correcting damage caused to adjacent properties of the construction site or staging area 
shall be borne by the Contractor. These costs shall include but not be limited to flooding, mud, sand, stone, debris, and 
discharging of waste products. 

 
VIII. TAXES 

 
Federal Excise Taxes do apply to materials entering into State work (Internal Revenue Code, Section 3442 (3)). 

 
Federal Transportation Taxes do not apply to materials entering into State work (Internal Revenue Code, Section 3475 (b) 
as amended). 

 

North Carolina Sales Taxes and Use Tax do apply to materials entering into State work , and such costs shall be included 
in the bid proposal and contract sum. 

 
Local Option Sales and Use Taxes, as required by law, do apply to materials entering into State work as applicable, and 
such cost shall be included in the bid proposal and contract sum. 

 
Accounting Procedure for Refund of County Sales & Use Tax: 

 
Amount of County Sales and Use Tax paid per contractor’s statements: 

 

Contractors performing contracts for state agencies shall give the state agency (i.e. Owner) for whose project the property 
was purchased a signed statement containing the information listed in G.S. 105-164.14(e). 

 
The Department of Revenue has agreed that in lieu of obtaining copies of sales receipts from Contractors, Owner may 
obtain a certified statement as of April 1, 1991 from the Contractor setting forth the date, the type of property and the cost 
of the property purchased form each vendor, the county in which the vendor made the sale and amount of local sales and 
use taxes paid thereon. If the property was purchased out-of-state, the county in which the property was delivered should 
be listed. The Contractor should also be notified that the certified statement might be subject to audit. 

 
In the event the Contractor(s) make several purchases form the same vendor, such certified statement must indicate the 
invoice numbers, the inclusive dates of the invoices, the total amount of the invoices, the counties, and the county sales 
and use taxes paid thereon. 

 

Name of taxing county: The position of a sale is the retailer’s place of business located within a taxing county where the 
vendor becomes contractually obligated to make the sale. Therefore, it is important that the county tax be reported for the 
county of sale rather than the county of use. 

 
When property is purchased from out-of-state vendors and the county tax is charged, the county should be identified 
where delivery is made when reporting the county tax. 

 
Such statement must also include the cost of any tangible personal property withdrawn from the Contractor’s warehouse 
stock and the amount of county sales or use tax paid thereon by the Contractor. 

 

Similar certified statements by his subcontractors must be obtained by the general Contractor and furnished to the 
claimant. 

 
Contractors are not to include any tax paid on supplies, tools and equipment that they use to perform their contracts and 
should include only those building materials, supplies, fixtures and equipment, which actually become a part of or 
annexed to a building or structure. 

 
 

IX. EQUAL OPPORTUNITY 
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The non-discrimination clause contained in Section 202, Federal Executive Order 11246, as amended by Executive Order 
11375, relative to Equal Employment Opportunity for all persons without regard to race, color, religion, sex or national 
origin, and the implementing rules and regulations prescribed by the Secretary of Labor, are incorporated herein. 

 
The Contractor(s) agree not to discriminate against any employees or applicants for employment because of physical or 
mental handicap in regard to any position for which the employees or applicant is qualified. The Contractor agrees to take 
affirmative action to employ, advance in employment and otherwise treat qualified handicapped individuals without 
discrimination based upon their physical or mental handicap in all employment practices. 

 
X. MINORITY BUSINESS PARTICIPATION 

 
GS §143-128.2 establishes a ten percent (10%) goal for participation by minority business in total value of work for each 
State building project. 

 

For construction contracts with a value of less than $300,000, there is a responsibility to make a good faith effort to solicit 
minority bids and to attain the goal. The Contractor shall include with his bid a completed Identification of HUB 
Certified/Minority Business Participation form. Contractor shall submit completed MBE Documentation for Contract 
Payments form with final payment request. 

 
XI. INSURANCE 

 
The Contractor(s) shall not commence work until they have obtained all insurance required, and such insurance has been 
approved by the Owner, nor shall the Contractor allow any subcontractor to commence work on their subcontract until all 
similar insurance required of the subcontractor has been obtained. 

 

The Contractor shall provide and maintain during the life of this contract Workmen’s Compensation Insurance as required 
by law for all employees employed at the site of the project under his contract, with minimum limits of $100,000. 

 
The Contractor shall provide and maintain, until final acceptance, comprehensive general liability insurance, including 
coverage for premises operations, independent contractors, completed operations, products and contractual exposures, 
as shall protect such contractors from claims arising out of any bodily injury, including accidental death, as well as from 
claims for property damages which may arise from operations under this contract, whether such operations be by the 
Contractor or by any subcontractor, or by anyone directly or indirectly employed by either of them and the minimum limits 
of such insurance shall be as follows: 

 
Bodily Injury: $500,000 per occurrence 
Property Damage: $100,000 per occurrence / $300,000 aggregate 

 
In lieu of limits listed above, a $500,000 combined single limit shall satisfy both conditions. 

 
Such coverage for completed operations must be maintained for at least two (2) years following final acceptance of the 
work performed under the contract. 

 
The Contractor shall purchase and maintain property insurance until final acceptance, upon the entire work at the site to 
the full insurable value thereof. This insurance shall include the interests of the Owner, the Contractor, the subcontractors 
and sub-subcontractors in the work and shall insure against the perils of fire, wind, rain, flood, extended coverage, and 
vandalism and malicious mischief. If the Owner is damaged by failure of the contractor to purchase or maintain such 
insurance, then the Contractor shall bear all reasonable costs properly attributable thereto; the Contractor shall effect and 
maintain similar property insurance on portions of the work stored off the site when request for payment per articles so 
includes such portions. 

 

Any deductible, if applicable to loss covered by insurance provided, is to be borne by the Contractor. 
 

The Contractor shall furnish such additional insurance as may be required by the Owner or by the General Statutes of 
North Carolina, including motor vehicle insurance in amounts not less than statutory limits. 
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All policies shall be issued by insurance companies acceptable to Owner. All insurance policies shall contain an 
endorsement including Owner as an additional insured and shall be primary to any other insurance that may be available 
to Owner. Each Certificate of Insurance shall bear the provision that the policy cannot be canceled, reduced in amount or 
coverage eliminated in less than thirty (30) days after mailing written notice to the insured and/or the Owner of such 
alteration or cancellation, sent by registered mail. Contractor will provide Owner with current written certificates of such 
insurance for the life of this contract, including a copy of all additional insured endorsements, prior to issuance of the 
Notice to Proceed or commencement of the work. 

 

The Contractor shall furnish the Owner with satisfactory proof of carriage of the insurance required before the Owner 
grants written approval. 

 
 

XII. REQUESTS FOR PAYMENT 
 

All requests for payment must be submitted to Facilities Administration at the address listed in item (F) below. 
 

For all projects with a total contract price of $100,000.00 or above, ALL requests for payment MUST be submitted on the 
“AIA APPLICATION FOR PAYMENT AND CERTIFICATE FOR PAYMENT” AIA DOCUMENT G702 and G703 

 
For all projects with a total contract price below $100,000.00, requests for payment may be submitted either on the “AIA 
APPLICATION FOR PAYMENT AND CERTIFICATE FOR PAYMENT” AIA DOCUMENT G702 and G703 or on company 
invoice. 

 
All requests for payment must contain a completed form “MBE DOCUMENTATION FOR CONTRACT PAYMENTS” (p. 
MBE-1). 

 
The Designer/Owner will process all Contractor pay requests as the project progresses. The Contractor shall receive 
payment within thirty (30) consecutive days after Designer/Owner’s approval of each pay request. Payment will only be 
made for work performed as determined by the Designer/Owner. 

 
Retainage: 
a. Retainage withheld will not exceed 5% at any time. 

b. The same terms apply to general contractor and subcontractors alike. 
c. Following 50% completion of the project no further retainage will be withheld if the contractor/subcontractor has 
performed their work satisfactorily. 
d. Exceptions: 
1. Owner/Contractor can reinstate retainage if the contractor/subcontractor does not continue to perform 
satisfactorily. 
2. Following 50% completion of the project, the owner is authorized to withhold additional retainage from a 
subsequent periodic payment if the amount of retainage withheld falls below 2.5%. 

 
No partial payment will be made unless agreed to in advance. Final payment will be made lump sum within forty-five (45) 
consecutive days after acceptance of the work and the submission both of notarized contractor’s affidavit and four copies 
of invoices which are to include the contract, account and job order numbers. All pay requests shall be submitted to the 
Designer/Owner for approval. 

 
Upon completion of the project, a "Final" inspection will be performed jointly by the Owner, representatives of any required 
state or local agencies, and the Contractor for acceptance of the Contractor's work. At that time a punch list will be 
prepared and a copy provided to the Contractor. If applicable to the project, copies of all DOI inspection reports, O&M 
manuals, system training and testing are required before final payment can be issued. Upon completion of all work, 
including the punch list items, the project will be authorized for payment by the Owner. 

 

The Contractor’s final affidavit shall state: 
 

“This is to certify that all costs of materials, equipment, labor, and all else entering into the accomplishment of 
this contract, including payrolls, have been paid in full.” 
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Executed contract documents, insurance certifications and, upon completion and acceptance of the work, applications for 
payment, invoices and other information requested are to be sent to: 

 
University of North Carolina at Wilmington 
Office of Facilities – 5910 
601 South College Road 
Wilmington, North Carolina 28403-5910 

 
It is imperative that contract documents, invoices, etc., be sent only to the above address in order to assure proper and 
timely delivery and handling. 

 
XIII. ASSIGNMENT 

 

No assignment of the Contractor's obligations or the Contractor's right to receive payment hereunder shall be permitted. 
However, upon written request approved by the Owner and solely as a convenience to the Contractor, the Owner may: (1) 
forward the Contractor's payment check directly to any person or entity designated by the Contractor, and (2) include any 
person or entity designated by Contractor as a joint payee on the Contractor's payment check. In no event shall such 
approval and action obligate the Owner to anyone other than the Contractor, and the Contractor shall remain responsible 
for fulfillment of all contract obligations. 
XIV. ANNULMENT 

 
If the Contractor fails to begin the work under the contract within the time specified, or the progress of the work is not 
maintained on schedule, or the work is not completed within the time specified, or fails to perform the work with sufficient 
workmen and equipment or with sufficient materials to ensure the prompt completion of said work, or shall perform the 
work unsuitably or shall discontinue the prosecution of the work, or if the Contractor shall become insolvent or be declared 
bankrupt or commit any act of bankruptcy or insolvency, or allow any final judgment to stand against him unsatisfied for a 
period of forty-eight (48) hours, or shall make an assignment for the benefit of creditors, or for any other cause 
whatsoever shall not carry on the work in an acceptable manner, the Owner may give notice in writing, sent by certified 
mail, return receipt requested, to the Contractor and his surety (if applicable) of such delay, neglect or default, specifying 
the same, and if the Contractor within a period of seven (7) days after such notice shall not proceed in accordance 
therewith, then the Owner shall, declare this Contract in default, and, thereupon, the surety shall promptly take over the 
work and complete the performance of this Contract in the manner and within the time frame specified. In the event the 
contractor, or the surety (if applicable) shall fail to take over the work to be done under this Contract within seven (7) days 
after being so notified and notify the owner in writing, sent by certified mail, return receipt requested, that he is taking the 
same over and stating that he will diligently pursue and complete the same, the Owner shall have full power and authority, 
without violating the contract, to take the prosecution of the work out of the hands of said Contractor, to appropriate or use 
any or all contract materials and equipment on the grounds as may be suitable and acceptable and may enter into an 
agreement, either by public letting or negotiation, for the completion of said Contract according to the terms and 
provisions thereof or use such other methods as in his opinion shall be required for the completion of said Contract in an 
acceptable manner. All costs and charges incurred by the Owner, together with the costs of completing the work under 
contract, shall be deducted from any monies due or which may become due said Contractor and surety (if applicable). In 
case the expense so incurred by the Owner shall be less than the sum which would have been payable under the 
contract, if it had been completed by said Contractor, then the said Contractor and surety (if applicable) shall be entitled to 
receive the difference, but in case such expense shall exceed the sum which would have been payable under the 
contract, then the Contractor and the surety (if applicable) shall be liable and shall pay to the owner the amount of said 
excess. 

 

XV. TERMINATION FOR CONVENIENCE 
 

a. Owner may at any time and for any reason terminate Contractor’s services and work at Owner's convenience, 
after notification to the contractor in writing via certified mail. Upon receipt of such notice, Contractor shall, unless the 
notice directs otherwise, immediately discontinue the work and placing of orders for materials, facilities and supplies in 
connection with the performance of this Agreement. 

 
b. Upon such termination, Contractor shall be entitled to payment only as follows: (1) the actual cost of the work 
completed in conformity with this Agreement; plus, (2) such other costs actually incurred by Contractor as approved by 
Owner; (3) plus ten percent (10%) of the cost of the balance of the work to be completed for overhead and profit. There 
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shall be deducted from such sums as provided in this subparagraph the amount of any payments made to Contractor prior 
to the date of the termination of this Agreement. Contractor shall not be entitled to any claim or claim of lien against 
Owner for any additional compensation or damages in the event of such termination and payment. 

 
 

XVI. CHANGES IN THE WORK AND CLAIMS FOR EXTRA COST 
 

a. The Owner may have changes made in the work covered by the contract. These changes will not invalidate and 
will not relieve or release the Contractor from any guarantee given by him pertinent to the Contract provisions. All extra 
work shall be executed under conditions of the original Contract. 

 
b. Except in an emergency endangering life or property, no change shall be made by the Contractor except upon 
receipt of approved change order from the Designer, countersigned by the Owner authorizing such change. No claim for 
adjustments of the Contract price shall be valid unless this procedure is followed. Should a claim for extra compensation 
by the Contractor be denied by the Designer or the Owner, the contractor may pursue his claim in accordance with G.S. 
§143-135.3. 

 
In the event of emergency endangering life or property, the Contractor may be directed to proceed on a time and material 
basis whereupon the Contractor shall proceed and keep accurately on such form as specified by the Designer or Owner, 
a correct account of costs together with all proper invoices, payrolls and supporting data. Upon completion of the work, 
the change order will be prepared as outlined under either Method "c(1)" or Method "c(2)" or both, as described below. 

 
c. In determining the values of changes, either additive or deductive, Contractors are restricted to the use of the 
following methods: 

 

1. Where the extra work involved is covered by unit prices quoted in the proposal, or subsequently agreed to by the 
Contractor, Designer, Owner and State Construction Office the value of the change shall be computed by application of 
unit prices based on quantities, estimated or actual as agreed of the items involved, except is such cases where a 
quantity exceeds the estimated quantity allowance in the Contract by one hundred percent (100%) or more. In such 
cases, either party may elect to proceed under subparagraph c (2) herein. If neither party elects to proceed under c (2), 
then unit prices shall apply. 

 
2. The contracting parties shall negotiate and agree upon the equitable value of the change prior to issuance of the 
change order, and the change order shall stipulate the corresponding lump sum adjustment to the Contract price. 

 
d. Under Paragraph “b” and Methods "c(2)" above, the allowances for overhead and profit combined shall be as 
follows: all contractors (the single contracting entity (prime), his subcontractors(1st tier subs), or their sub-subcontractors 
(2nd tier subs, 3rd tier subs, etc.) shall be allowed a maximum of 10% on work they each self-perform; the prime 
contractor shall be allowed a maximum of 5% on contracted work of his 1st tier sub; 1st tier, 2nd tier, 3rd tier, etc. 
contractors shall be allowed a maximum of 2.5% on the contracted work of their subs. ; Under Method "c(1)", no additional 
allowances shall be made for overhead and profit. In the case of deductible change orders, under Method "c(2)" and 
Paragraph (b) above, the Contractor shall include no less than five percent (5%) profit, but no allowances for overhead. 

 

e. The term "net cost" as used herein shall mean the difference between all proper cost additions and deductions. 
The "cost" as used herein shall be limited to the following: 

 
1. The actual costs of materials and supplies incorporated or consumed as part of the work; 

 

2. The actual costs of labor expended on the project site; labor expended in coordination, change 
order negotiation, record document maintenance, shop drawing revision or other tasks necessary to the administration of 
the project are considered overhead whether they take place in an office or on the project site. 

 
3. The actual costs of labor burden, limited to the costs of social security (FICA) and 
Medicare/Medicaid taxes; unemployment insurance costs; health/dental/vision insurance premiums; paid employee leave 
for holidays, vacation, sick leave, and/or petty leave, not to exceed a total of 30 days per year; retirement contributions; 
worker’s compensation insurance premiums; and the costs of general liability insurance when premiums are computed 
based on payroll amounts; the total of which shall not exceed thirty percent (30%) of the actual costs of labor; 
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4. The actual costs of rental for tools, excluding hand tools; equipment; machinery; and temporary facilities 
required for the work; 

 
5. The actual costs of premiums for insurance, permit fees and sales or use taxes related to the work. 

 
Overtime and extra pay for holidays and weekends may be a cost item only to the extent approved by the Owner. 

 
f. Should concealed conditions be encountered in the performance of the work below grade, or should concealed or 
unknown conditions in an existing structure be at variance with the conditions indicated by the contract documents, the 
Contract sum and time for completion may be equitably adjusted by change order upon claim by either party made within 
thirty (30) days after the condition has been identified. The cost of such change shall be arrived at by one of the foregoing 
methods.  All change orders shall be supported by a unit cost breakdown showing method of arriving at net cost as 
defined above. 

 

g. Change orders shall be submitted by the Contractor in writing to the Owner/Designer for review and approval. 
The Contractor will provide such proposal and supporting data in suitable format. The Designer shall verify correctness. 
Delay in the processing of the change order due to lack of proper submittal by the Contractor of all required supporting 
data shall not constitute grounds for a time extension or basis of a claim. Within fourteen (14) days after receipt of the 
Contractor’s accepted proposal including all supporting documentation required by the Designer, the Designer shall 
prepare the change order and forward to the contractor for his signature or otherwise respond, in writing, to the 
Contractor’s proposal. Within seven (7) days after receipt of the change order executed by the Contractor, the Designer 
shall, certify the change order by his signature, and forward the change order and all supporting data to the Owner for the 
Owner's signature. The Owner shall execute the change order, within seven (7) days of receipt. 

 
h. A change order, when issued, shall be full compensation, or credit, for the work included, omitted or substituted. 
It shall show on its face the adjustment in time for completion of the project as a result of the change in the work. 
i. If, during the progress of the work, the Owner requests a change order and the Contractor's terms are 
unacceptable, the Owner, may require the Contractor to perform such work on a time and material basis whereupon the 
Contractor shall proceed and keep accurately on such form as specified by the Designer or Owner, a correct account of 
cost together with all proper invoices, payrolls and supporting data. Upon completion of the work a change order will be 
prepared with allowances for overhead and profit per paragraph d. above and “net cost” and “cost” per paragraph e. 
above. Without prejudice, nothing in this paragraph shall preclude the Owner from performing or to have performed that 
portion of the work requested in the change order. 

 
XVII. PAYMENTS WITHHELD 

 

The Designer with the approval of the Owner may withhold payment for the following reasons: 
 

a. Faulty work not corrected. 
 

b. The unpaid balance on the contract is insufficient to complete the work in the judgment of the designer. 
 

c. To provide for sufficient contract balance to cover liquidated damages that will be assessed. 
 

d. The secretary of the Department of Administration may authorize the withholding of payment for the following 
reasons: 

 

i. Claims filed against the Contractor or evidence that a claim will be filed. 
 

ii. Evidence that subcontractors have not been paid. 
 

When grounds for withholding payments have been removed, payment will be released. Delay of payment due the 
Contractor without cause will make owner liable for payment of interest to the contractor as provided in G.S. §143 134.1. 
As provided in G.S. §143-134.1(e), the owner shall not be liable for interest on payments withheld by the Owner for 
unsatisfactory job progress, defective construction not remedied, disputed work, or third-party claims filed against the 
owner or reasonable evidence that a third-party claim will be filed. 
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XVIII. PROJECT SITE CLEANING UP 
 

The Contractor shall keep the sites and surrounding area reasonable free from rubbish at all times and shall remove 
debris from the site from time to time or when directed to do so by the Owner. Before final inspection and acceptance of 
the project, the Contractor shall thoroughly clean the sites, and completely prepare the project and site for use by the 
Owner. The Contractor shall provide trash containers for removal of rubbish generated by the work. Contractors shall not 
use the university’s refuse containers. 

 
At the end of construction, the Contractor shall oversee and implement the restoration of the construction site to its 
original state. Restoration includes but not limited to walks, drives, lawns, trees and shrubs, corridors, stairs and other 
elements shall be repaired, cleaned or otherwise restored to their original state. 

 
 

XIX. GUARANTEE 
 

Where items of equipment or material carry a manufacturer’s warranty for any period in excess of twelve (12) months, 
then the manufacturer’s warranty shall apply for that particular piece of equipment or material. The Contractor shall 
replace such defective equipment or materials, without cost to the Owner, within the manufacturer’s warranty period. 

 
The Contractor shall unconditionally guarantee materials and workmanship against patent defects arising from faulty 
materials, faulty workmanship or negligence for a period of twelve (12) months following the final acceptance of the work 
and shall replace such defective materials or workmanship without cost to the Owner. 

 

Contractor shall guarantee materials and workmanship against latent defects arising from faulty materials, faulty 
workmanship or negligence which is hidden or not readily apparent to the Owner at the time of final acceptance and which 
is discovered by the Owner within six (6) years following final acceptance of the work. The guarantee for latent defects 
related to any structural system shall be ten (10) years. The Contractor shall replace such defective materials or 
workmanship without cost to the Owner. Additionally, the Owner may bring an action for latent defects caused by the 
negligence of the Contractor, which is hidden or not readily apparent to the Owner at the time of beneficial occupancy or 
final acceptance, whichever occurred first, in accordance with applicable law. 

 
Guarantees for roofing workmanship and materials shall be stipulated in the specifications sections governing such roof, 
equipment, materials, or supplies. 

 
XX. CONTRACTOR-SUBCONTRACTOR RELATIONSHIPS 

 

The Contractor agrees that the terms of these contract documents shall apply equally to a subcontractor as to the 
Contractor, and that the subcontractor is bound by those terms as an employee of the Contractor. Contractor agrees to 
take such action as may be necessary to bind each Subcontractor to these terms. The Contractor further agrees to 
conform to the Code of Ethical Conduct as adopted by the Associated General Contractors of America, Inc., with respect 
to Contractor-Subcontractor relationships. The Owner reserves the right to limit the amount of portions of work to be 
subcontracted as hereinafter specified. 

 
The Contractor is and remains fully responsible for his own acts or omissions as well as those of any subcontractor or of 
any employee of either. The Contractor agrees that no contractual relationship exists between the subcontractor and the 
Owner in regard to the contract, and that the subcontractor acts on this work as an agent or employee of the Contractor. 

 

XXI. ACCESS TO PERSONS AND RECORDS 
 

The State Auditor shall have access to persons and records as a result of all contracts or grants entered into by the 
Owner in accordance with General Statute §147-64.7. The Owner’s internal auditors shall also have the right to access 
and copy the Contractor’s records relating to the Contract and Project during the term of the Contract and within two years 
following the completion of the Project/close-out of the Contract to verify accounts, accuracy, information, calculations 
and/or data affecting and/or relating to Contractor’s requests for payment, requests for change orders, change orders, 
claims for extra work, requests for time extensions and related claims for delay/extended general conditions costs, claims 
for lost productivity, claims for lost efficiency, claims for idle equipment or labor, claims for price/cost escalation, pass- 
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through claims of subcontractors and/or suppliers, and/or any other type of claim for payment or damages from Owner 
and/or its project representatives. 

 
XXII. OWNER’S RIGHT TO DO WORK 

 
If, during the progress of the work or during the period of guarantee, the Contractor fails to prosecute the work properly or 
to perform any provision of the contract, the Owner, after seven (7) days' written notice sent by certified mail, return 
receipt requested, to the Contractor from the Designer, may perform or have performed that portion of the work. The cost 
of the work may be deducted from any amounts due or to become due to the Contractor, such action and cost of same 
having been first approved by the Designer. Should the cost of such action of the Owner exceed the amount due or to 
become due the contractor, then the Contractor or his surety, or both, shall be liable for and shall pay to the Owner the 
amount of said excess. 

 

XXIII. GOVERNING LAWS 
 

This Contract is made under and shall be governed by and construed in accordance with the laws of the State of North 
Carolina. The Contractor shall comply with all applicable federal, State and local laws, statutes, ordinances and 
regulations including, but not limited to, the Omnibus Transportation Act of 1991 and its implementing regulations. 

 
XXIV. CONTRACTOR EVALUATION 

 
The Contractor’s overall work performance on the project shall be fairly evaluated in accordance with the State Building 
Commission policy and procedures, for determining qualifications to bid on future State projects. In addition to final 
evaluation, an interim evaluation may be prepared during the progress of project. The Owner may request the 
Contractor’s comments to evaluate the designer. 

 
END OF GENERAL CONDITIONS 
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I. GENERAL 
 

The following supplements modify, expand certain portions of, or provide additional or more specific information or 
instructions to requirements of the General Conditions of the Informal Bid Contract, published by North Carolina 
Department of Administration, State Construction Office. In case of conflict or discrepancy, the more restrictive 
requirements shall govern except when specifically modified or rescinded by direct reference or instructions. 

 
II. DRAWINGS and DOCUMENTS 

 

The bound set of Graphical Documents, identified in the following Schedule of Drawings, prepared specifically for 
the Project which includes: 

 
 

Drawings: 
G-001      COVER SHEET 
G-002 APPENDIX B BUILDING CODE SUMMARY 
M-001 MECHANICAL LEGENDS, ABBREVIATIONS AND NOTES 
MD101 MECHANICAL DEMOLITION FLOOR PLAN 
MH101 MECHANICAL HVAC FLOOR PLAN 
M-601 MECHANICAL SCHEDULES AND DETAILS 
M-801 MECHANICAL SEQUENCE OF OPERATIONS AND SCHEMATICS 
M-802 MECHANICAL SEQUENCE OF OPERATIONS AND SCHEMATICS 
M-803  MECHANICAL SEQUENCE OF OPERATIONS AND SCHEMATICS 
M-804  MECHANICAL SEQUENCE OF OPERATIONS AND SCHEMATICS 
 
E-001 ELECTRICAL LEGEND & ABBREVIATIONS, PANEL SCHEDULES, LOAD SUMMARY AND DETAILS 
E-002 ELECTRICAL GENERAL NOTES 
ED101 ELECTRICAL DEMOLITION PLAN 
EP101 ELECTRICAL POWER PLAN 

 
 

The drawings and specifications are complementary, one to the other. That which is shown on the drawings or 
called for in the specifications shall be as binding as if it were both called for and shown. The intent of the 
drawings and specifications is to establish the scope of all labor, materials, transportation, equipment, and any 
and all other things necessary to provide a complete job. In case of discrepancy or disagreement in the Contract 
Documents, the order of precedence shall be: Form of Contract, specifications, large-scale detail drawings, small- 
scale drawings. 

 
In such cases where the nature of the work requires clarification by the Designer/ Owner, the Designer/ Owner 
shall furnish such clarification. Clarifications and drawings shall be consistent with the intent of the Contract 
Documents, and shall become a part thereof. 

 
Contractor shall provide one complete set of legible “as-built” marked-up construction drawings and specifications 
recording any and all changes made to the original design during the course of construction. In the event no 
changes occurred, submit construction drawings and specifications set with notation “No Changes.” The 
Designer/Owner must receive “As-built” marked-up construction drawings and specifications before the final pay 
request can be processed. 
 

Contractor shall supply equipment installation information to include 
manufacturer, model number, serial number, operating manuals, installation 
manuals, warranty descriptions. Warranty information to include contractor 
warranty start/ stop date and manufacturer start/stop dates. ALL warranty start 
dates shall be from the day of acceptance by the state of North Carolina. 
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The contractor shall maintain, in readable condition at his job site one complete set of working drawings and 
specifications for his work including all shop drawings. Such drawings and specifications shall be available for 
use by the owner, designer or his authorized representative. 

 

The contractor shall maintain at the job site, a day to day record of work in place that is at variance with the 
contract documents. Such variations shall be fully noted on project drawings by the contractor and submitted to 
the designer upon project completion and no later than 30 days after acceptance of the project. 

 
 

III. SCHEDULE 
 

The Contractor shall commence work as soon as possible after Notice to Proceed is issued or as specified in the 
contract documents. The time stated in the contract shall include all time necessary for final cleanup. The 
Contractor shall furnish the Owner a job schedule within five (5) working days of the contract award. Work 
performed in the execution of this contract shall be a continuous and uninterrupted progression of work unless 
specifically stated otherwise in the contract or approved in writing by the Owner. The schedule must be strictly 
adhered to. Contingency plans for having properly trained workers and supervision must be in place. Work may 
begin TBD. Project must be complete and ready for use by close of business TBD. 

 

IV. EXISTING CONDITIONS 
 

The Contractor, in submitting a proposal and executing a contract, acknowledges that he has completely 
investigated all existing facilities and job site conditions, including those of a subsurface nature, and clearly 



UNIVERSITY OF NORTH CAROLINA AT WILMINGTON 

SUPPLEMENTARY GENERAL CONDITIONS 

- SGC 3 - 

      

 

 

understands the intent and requirements of the contract documents. Failure to inspect the site or contract 
documents prior to bidding will not relieve the Contractor of the responsibility to perform all work included in this 
contract. 

 
V. LICENSE REQUIRED 

 

A current Contractor Board Registered Contractor License is required for this project. The Contractor License 
number shall be included on the “Execution of Bid” document where applicable. 

 
VI. PRE-CONSTRUCTION CONFERENCE 

 

There will be a Pre-Construction Conference for this project to be scheduled by the Project Manager with the 
successful bidder after “Notice To Proceed” has been issued. 

 

VII. CONSTRUCTION STAKEOUT 
 

The Contractor is responsible for locating the plantings on the drawings at the locations shown in the field. Any 
stakes, layout, and measurements required to perform the work described in the specifications and accompanying 
plans will be the responsibility of the Contractor. 

 
VIII. COPIES OF DRAWINGS AND SPECIFICATIONS 

 

The Owner shall furnish the Contractor free of charge copies of plans and specifications as follows: 
 

A. Contractor - Up to three (3) sets of the drawings described in the Schedule of Drawings and three (3) 
complete sets of the specifications. 

 
B. Other Contractors - No additional drawings and specifications shall be provided for the use of any other 

contractor. 
 

IX. USE OF PREMISES 
 

A. SITE RESTRICTIONS - The Contractor shall ensure uninterrupted access and public safety in the area of the job 
site. The Contractor shall conduct his operations in strict compliance with regulations, policies and operating 
procedures established by the University. 

 

B. SECURITY RESTRICTIONS - The Contractor shall follow directions set forth by the University Police and Safety 
Personnel. 

 
X. CLAIMS FOR DELAYS OR ADDITIONAL COST 

 

No claims for delays or additional costs by any Contractor shall be considered due to restrictions of 
operations or limitations of schedule or of hours of operation as required by the terms of the Contract. 

 
XI. CUTTING, PATCHING AND DIGGING: 

 

A. PREVENTING DAMAGE - The Contractor shall exercise every precaution to prevent damage or alteration 
of any existing material, detail, finish or other site feature scheduled to remain during the performance of 
the work. Any cost for additional patching and repair due to incorrect, excessive or careless cutting, 
demolition or other related damages as determined by the Owner, shall be paid by the Contractor. 

 
B. OWNER’S AUTHORITY TO SUSPEND OPERATIONS - The Owner shall have authority to limit or 

suspend any operations which, in their opinion, may threaten the integrity of any existing structures, 
systems, finishes or details, or which compromise public health or safety. The Contractor shall comply 
immediately with any directive issued by the Owner, which relates to safety issues or the protection of 
existing features without the requirement for advance written notice. 
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C. DIGGING PROCEDURES - See Section 11-F of the Supplementary General Conditions for instructions 
relating to required digging procedures. All trenches, holes dug will be tamped back and sod grass of like 
kind placed in these areas. The level of the sod should match adjacent elevations. Contractor will correct 
any settling of these areas for a period of 12 months. A complex drain system exists on these fields. 
Contractor shall make all effort to not cut this system, but in the event of a cut will repair the drain system 
at no additional costs to the owner. 

 
D. NCOSHA STANDARDS COMPLIANCE - The Contractor is responsible for following pertinent NCOSHA 

safety standards during the completion of this Contract, including compliance with regulation pertaining to 
any digging/trenching operations. 

 
XII. UTILITIES 

 

A. UTILITY CHARGES and CONNECTIONS - No service or connection charges or fees by serving utility 
companies are anticipated in connection with the Project Work. In the event such charges are levied by 
any serving utility, the Owner shall reimburse the Contractor for utility service and/or connection charges at 
direct invoice from the billing Utility Company, after certification of the invoice by the Owner. 

 
B. COORDINATION AND SCHEDULING OF UTILITY WORK - Coordination and scheduling of work to be 

performed by serving utilities, if required for relocation or temporary disconnection, shall be the 
responsibility of the Contractor whose work requires such adjustments. 

 
C. AVAILABILITY OF UTILITIES TO CONTRACTOR - The Owner shall make existing power and water for 

construction operations available to the Contractor. Contractor shall make connections to service  
junctures in compliance with applicable codes at his expense. The point of any utility connection shall be 
established by the Owner before the commencement of any connection activity. The Contractor shall 
restore all utilities to their original state prior to final inspection. 

 

D. SPECIAL REQUIREMENTS - The existing Utilities Services (Power, Telephone, Water, Sanitary) and all 
connections and branch circuits shall be maintained in continuous operation during the course of the 
project construction except for required modifications. A minimum of a 48-hour advance written notice to 
the Owner from the Contractor shall be required prior to the commencement of any critical interruption that 
has been approved in writing by the Owner. 

 
E. UNDERGROUND UTILITIES - Buried telephone lines and cables, high voltage electrical power cables, 

water and gas mains, sanitary sewer mains and storm water drains may be encountered during excavation 
activities. The Contractor must anticipate this possibility and make every effort to avoid damage to 
underground utilities. 

 
F. DIGGING PROCEDURES 

 
a. UNCW DIGGING PERMIT - A UNCW Digging Permit must be obtained from the University 

Physical Plant Division by the Contractor immediately after the Contract Award and prior to the 
commencement of any digging/trenching activity relating to the project. 

 
b. NOTIFICATION - The Contractor shall notify the Owner three (3) days prior to any 

digging/trenching operations to schedule the locating and marking of existing underground utilities 
by the Owner. The Owner will attempt to determine exact utility locations within the three (3) day 
period. Under no circumstances shall any digging/trenching operations occur before the marking  
of buried utility locations by the Owner. Under no circumstance is any utility work, such as 
connections or disconnections, to be performed by the Contractor without a three (3) day prior 
notification to the Owner. 

 

c. “NO CUTS” NOTIFICATION - The Contractor shall be responsible for contacting, arranging and 
coordinating the location of any additional buried utilities with “NO CUTS” utility location service. 
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d. RE-NOTIFICATION - Should weather or other site conditions render the utility location markings 
undistinguishable, it will be the Contractor’s responsibility to re-contact the parties described above 
and have the utility location relocated and re-marked giving the same three (3) day prior 
notification to the Owner. 

 
e. LOCATION OF UTILITIES – The Contractor shall locate all marked underground utilities by hand 

digging prior to the beginning of any digging/trenching operations. 
 

f. REPAIR OR DAMAGE COST - The Contractor shall be responsible for any cost relating to the 
repair of damaged utilities caused by the Contractor or their agents. 

 
XIII. OWNER INSPECTIONS: 

 

A. DURING CONSTRUCTION – The Owner reserves the right to provide full time or part time inspection 
during construction to verify that plans and specifications are being met as the work progresses. Poor or 
substandard workmanship will not be accepted by the Owner. The Owner shall resolve conflicts arising 
from interpretations of the plans and/or specifications and their decision shall be binding. If in the process 
of his inspection, work is determined to be of poor or substandard workmanship, or not in compliance with 
the drawings and/or specifications, the Owner reserves the right to stop all work at no additional cost until 
corrective action is taken by the Contractor to bring the work into compliance. Inspection by the Owner 
does not relieve the Contractor of their responsibility to meet the requirements of the plans and 
specification nor to provide any quality control that may be required. All changes to the contract shall be in 
writing. 

 
B. FINAL INSPECTION/PROJECT COMPLETION – Upon completion of the project, a “Final” inspection will 

be performed by the Owner and the Contractor’s representative for acceptance of the Contractor’s work.  
At that time, a punch list will be prepared and a copy provided to the Contractor. Upon completion of all 
work, including the punch list items, the project will be authorized for payment by the Owner. 

 
 

XIV. SAMPLES AND TESTING: 
 

A. All material and aggregate samples shall be provided by the Contractor at his expense and shall be 
approved by the Owner prior to their use on the job. Additional samples of materials may be requested by 
the Owner during construction and shall be provided by the Contractor at no expense to the Owner. 

 

B. Tests to determine conformance with the specified requirements may be required by the Owner and will be 
performed by an independent testing laboratory, arranged and paid for by the Owner. If repeated tests are 
required due to the Contractor’s failure to meet specifications, the Owner will arrange all subsequent tests 
of the same portion of work, with all associated cost being paid for by the Contractor. 

 
XV. SANITARY FACILITIES 

 

A. Temporary sanitary convenience for the use of employees on the job site shall be provided and maintained in a 
timely manner by the Contractor and removed upon completion of the work. The Contractor is only to use 
conveniences approved by health authorities. 

 

B. Contractor employees are not permitted to use any existing sanitary facilities located on the University. 
 

XVI. ADDITIONAL CLEANING UP RESPONSIBILITIES 
 

A. DAILY CLEANUP - The entire work site shall be placed in an orderly manner at the end of each workday, including 
the proper placement of any safety barriers, by the Contractor prior to their leaving the site. 

 
B. WASTE REMOVAL/DUMP SITES – Contractor shall make all necessary provisions for removal and legal disposal 
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of debris created by his operations from the site. No dumpsite is available on the campus. Contractor shall 
include all fees for disposal of all waste in their bid price. 

 
C. WASH DOWNS – Any paved surfaces including walkways, bikeways, streets, etc. shall be washed down by the 

Contractor and any evidence of construction activity removed prior to final inspection. 
 

D. CLEAN UP PERIOD – The Contractor must comply with this section for the entire construction period. 
 

Absolutely no cleaning of brushes or disposal of paint shall be allowed on the grounds of UNCW. Contractor shall 
coordinate with project manager for approved brush washing areas. 

 
XVII. ADDITIONAL SAFETY REQUIREMENTS 

 
 

A. UNCW CONFINED SPACE ENTRY PERMIT - A UNCW Confined Space Entry Permit must be obtained 
from the University Environmental Health and Safety Division by the Contractor immediately after the 
Contract Award and prior to the commencement of any confined space activity relating to the project. 

 
B. UNCW ASBESTOS ABATEMENT PERMIT – A UNCW Asbestos Abatement Permit must be obtained 

from the University Environmental Health and Safety Division by the Contractor immediately after the 
Contract Award and prior to the commencement of any asbestos abatement activity relating to the 
project. 

 
C. SMOKING – Smoking is prohibited in all UNCW buildings. Smoking is allowed in designated areas only. 

 
 

XVIII. SUPERINTENDENT 
 

The Contractor shall provide, as a part of the base contract bid, a full-time designated superintendent skilled in the 
construction trades and project management to direct all work, coordinate subcontractors and with other Contractors, 
expedite materials, perform inspections, ensure the quality execution of all the requirements of these specifications 
and to coordinate with the Owner. 

 
XIX. STANDARDS 

 

All manufactured items and/or fabricated assemblies subject to operation under pressure, operation by connection to an 
electric source, or operation involving a connection to a manufactured, natural, or LP gas source shall be constructed 
and approved in a manner acceptable to the appropriate State inspector which customarily requires the label or re- 
examination listing or identification marking of appropriate safety standard organization, such as the American 
Society of Mechanical Engineers for pressure vessels; the Underwriters Laboratories and/or National Electrical 
Manufacturers Association for electrically operated assemblies; or the American Gas Association for gas operated 
assemblies, where such approvals of listings have been established for the type of device offered and furnished. 
Further, all items furnished shall meet all requirements of the Occupational Safety and Health Act (OSHA), and State 
and federal requirements relating to clean air and water pollution. 

 
All equipment and products must be independent third party tested and labeled (UL, FM, or CTS) before final connections 

to Owner services or utilities. 

 
 

END OF SUPPLEMENTARY GENERAL CONDITIONS 
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FORM OF PROPOSAL FOR: SINGLE PRIME GENERAL CONTRACTON SPECIAL PROJECT 

PROJECT: FILM STUDIES FY23-24 HVAC IMPROVEMENTS 

WILMINGTON, NORTH CAROLINA 
 

SUBMITTED TO: Office of Project Management 
University of North Carolina at Wilmington 
601 South College Road 
Wilmington NC 28403-5620 

 

SUBMITTED BY: Bidder's Name:    
 

Address:    
 

License Classification:   License Number:  _ 
 

In compliance with your request for proposals, the undersigned as Bidder hereby proposes to furnish all labor 
and materials, equipment, operations and incidentals, and to perform all work for the complete execution of the 
construction entering into the Single Prime Contract for the UNCW Film Studies FY23-24 HVAC Improvements 
project at the University of North Carolina at Wilmington, in strict accordance with plans, specifications, 
contract documents, codes and regulations to the full and entire satisfaction of the Owner for the consideration 
of the following amount: 

 
 

GENERAL CONTRACT: (Fill in appropriate amounts) 
 

LUMP SUM BASE BID: Dollars ($  ) 
 
 

ALTERNATES: Should any of the alternates as described in the contract documents be accepted, the amount written 
below shall be the amount to be “added to” the base bid. 

 
ALTERNATE 1: 
 
ALTERNATE 1 BID: 

 

Dollars 

 

($  ) 

 
 

ALTERNATE 2: 

  

ALTERNATE 2 BID: Dollars ($  ) 

 
 

ALTERNATE 3: 
 
ALTERNATE 3 BID: 

 
 
 

Dollars 

 
 
 

($  ) 

 
 

ALTERNATE 4: 

  

ALTERNATE 4 BID: Dollars ($  ) 

 
TIME OF COMPLETION: Notice to proceed is expected to be issued by 01-21-25. Work shall commence on 
TBD and must be completed no later than the close of business on TBD. 
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The Undersigned, as Bidder, hereby declares that the only person or persons interested in this proposal, as principal or 
principals, is or are named herein, and that no other party or parties than those herein mentioned have any interest in this 
proposal or in the contract which may be entered into as a result of acceptance of this proposal; and that this proposal is 
made without connection with any person, company, corporation or parties making a bid or proposal; and that this 
proposal is in all respects fair and in good faith without collusion or fraud. 

 
The Bidder further declares that he has examined the Site of the Work and informed himself fully with all conditions 
pertaining to the place where the Work is to be performed; that he has examined the Drawings, Specifications and 
Instructions for the Work and the Contract Documents relative thereto, and has read all special provisions furnished prior 
to the Opening of Bids; and that he fully understands and has made every provision to operate under the conditions 
relative to the Work required by the Contract Documents. 

 

The undersigned further states that he is a duly Licensed Building Contractor in the State of North Carolina under 
applicable statutes governing his trade, and that all fees, licenses, permits, and charges pertinent to the submission of this 
Bid have been paid in full. 

 
The undersigned hereby designates the following as his legal address to which such notice of acceptance may be 
delivered. 

 
 

 
 

 
 

 
 

 

In compliance with this solicitation, and subject to all conditions herein, the undersigned Bidder offers and agrees to 
furnish and deliver any or all items which prices are bid, at the prices set opposite each item within the time specified 
herein. By executing this proposal, the undersigned Bidder certifies: 

□ that the proposal is submitted competitively and without collusion (G.S. §143-54), 
□ that none of its officers, directors, or owners of an unincorporated business entity has been convicted of any violations 

of Chapter 78A of the General Statutes, the Securities Act of 1933, or the Securities Exchange Act of 1934 (G.S. 
§143-59.2), and 

□ that it is not an ineligible contractor/vendor as set forth in G.S. §143-59.1. 
 

False certification is a Class I felony. Furthermore, by executing this proposal, the undersigned certifies to the best of 
Bidder’s knowledge and belief, that it and its principals are not disbarred, suspended, proposed for debarment, 
declared ineligible or voluntarily excluded from covered transactions by any Federal or State department or agency. 

 
As required by G.S. §143-48.5, the undersigned Bidder certifies that it, and each of its sub-contractors for any contract 

awarded as a result of this solicitation, complies with the requirements of Article 2 of Chapter 64 of the NC General 
Statutes, including the requirement for each employer with more than 25 employees in North Carolina to verify the 
work authorization of its employees through the E-Verify system. 

 
G.S. §133-32 and Executive Order 24 (2009) prohibit the offer to, or acceptance by, any State Employee associated with 

the preparing of plans, specifications, estimates for public contract; or awarding or awarding or administrating of public 
contracts; or inspecting or supervising delivery of public contracts of any gift from anyone with a contract with the 
State, or from any person seeking to do business with the State. By execution of this responsive Form of Proposal to 
the Notice to Bidders, the undersigned certifies, for your entire organization and its employees or agents, that you are 
not aware that any such gift has been offered, accepted, or promised by any employees of your organization. 



UNIVERSITY OF NORTH CAROLINA AT WILMINGTON 

- FOP 3 - 

 

 

 
 
 

The Bidder certifies that it: 
 

Is in sound financial condition and, if applicable, has received an unqualified audit opinion for the latest audit of its 
financial statements. 

 
Has no outstanding liabilities, including tax and judgement liens, to the IRS or any other government entity. 

 
Is current in all amounts due for payments of federal and state taxes and required employment-related contributions and 

withholdings. 
 

Is not the subject of any current litigation or findings of noncompliance under federal or state law. 
 

Has not been the subject of any past or current litigation, findings in any past litigation, or findings of noncompliance under 
federal or state law that may impact in any way its ability to fulfill the requirements of this Contract. 

 
The Bidder further proposes and agrees hereby to commence work under his Contract on a date to be specified by the 
Owner and to fully complete all work required by the Contract specified time frame. 

 
In submitting this bid, it is understood that the Owner reserves the unqualified right to reject any and all proposals. 

 

Failure to execute/sign this form prior to submittal shall render bid invalid and IT WILL BE REJECTED. Late 
proposals cannot be accepted. 

 
He or she is authorized to make the foregoing statements on behalf of the Bidder. 

 
NOTE: This is a continuing certification and Bidder shall notify Owner within 15 days of any material change to any of the 
representations made herein. 
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Respectfully submitted this  day of  _, 20   
 
 
 

Firm or Corporation Making Bid: 

 
 

By:   
Print Name 

 
 
 

Signature 

 
 

Title:  
(Owner, Partner or Corporation President or Vice-President Only) 

 
 

 
 

Address: 
 
 

Telephone Number Fax Number 
 
 

E-mail Address: 
 
 

Contractor Classification: 
 
 

Contractor License Number: 
 
 

Contractor Federal Tax Identification Number: 
(Corporate Seal) 
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The Bidder declares that he has received, reviewed and complied with all instructions issued in the following addenda: 

Addenda Received and Considered in Preparing the Bid. 

(Initial as appropriate) 
 

Addendum No. 1 Rec’d Date   Print Name    
 

Signature    
 

Addendum No. 2 Rec’d Date   Print Name    
 

Signature    
 

Addendum No. 3 Rec’d Date   Print Name    
 

Signature    
 

Addendum No. 4 Rec’d Date   Print Name    
 

Signature    
 

Addendum No. 5 Rec’d Date   Print Name    
 

Signature    
 

Addendum No. 6 Rec’d Date   Print Name    
 

Signature    
 

Addendum No. 7 Rec’d Date   Print Name    
 

Signature    
 
 

List of Sub-Contractors/Vendors proposed to be used for the Project; include their appropriate license/registration 
numbers if applicable: 

(Mark N/A if not applicable) 
 

Subcontractor/Vendor License/Registration 
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FOR UNCW USE ONLY:  Offer accepted and Contract awarded this  day of  , 20 , as 
indicated on the attached certification by 

 
 

  . 

(Authorized Representative of the University of North Carolina at Wilmington.) 

 
 
 

ACCEPTANCE OF PROPOSAL 

 
 

If any or all parts of this proposal are accepted by the State of North Carolina, an authorized representative of the 
University of North Carolina at Wilmington shall affix his/her signature hereto and this document and all provisions of the 
Contract documents as defined in the General Conditions along with the Bidder’s Form of Proposal and the written results 
of any negotiations shall then constitute the written agreement between the parties. A copy of this acceptance will be 
forwarded to the successful Bidder(s). 

 

 
 
 
 

 
 

END OF FORM OF PROPOSAL 
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APPLICATION: 

 
The Guidelines for Recruitment and Selection of Minority Businesses for Participation in University of 
North Carolina Construction Contracts are hereby made a part of these contract documents. These 
guidelines shall apply to all contractors regardless of ownership. Copies of these guidelines may be obtained 
from The University of North Carolina, (physical address) 910 Raleigh Road, Chapel Hill North Carolina, 
27515, (mail address) PO Box 2688, Chapel Hill, North Carolina, 27515-2688, phone (919) 962-1000, Website: 
http://www.northcarolina.edu/info/vendors/UNC_HUB_Guidelines2002_Rev 7-10 

MINORITY BUSINESS SUBCONTRACT GOALS: 
 

The goals for participation by minority firms as subcontractors on this project have been set at 10%. 

 
The bidder must identify on its bid (by using the “Identification of Minority Business Participation” form 
provided in the bid document), the minority businesses that will be utilized on the project with corresponding 
total dollar value of the bid. In addition, the bidder must submit with his/her bid an affidavit (Affidavit A) 
listing good faith efforts or affidavit (Affidavit B) of self-performance of work, if the bidder will perform work 
under contract by its own workforce, as required by G.S. 143-128.2(c) and G.S. 143-128.2(f). 

 
The lowest responsible, responsive bidder must provide Affidavit C, if the portion of work to be performed by 
minority firms is equal to or greater than 10% of the bidder’s total contract price. Affidavit C includes a 
description of the portion of work to be executed by minority businesses, expressed as a percentage of the total 
contract price, and lists the participating minority firms with the dollar value of their contracts. 

 

OR 

 

Provide Affidavit D, if the portion of work to be performed by minority firms is less than 10% of the bidder’s 

total contract price. Affidavit D includes a description of the portion of work to be executed by minority 

businesses, expressed as a percentage of the total contract price, lists the participating minority firms with the 

dollar value of their contracts and includes documentation of Good Faith Effort. 

 

OR 

 
Have provided Affidavit B with his/her bid as noted above, which includes sufficient information for the State 
to determine that the bidder does not customarily subcontract work on this type project. 

 
The above information must be provided as required. Failure to submit these documents is grounds for 
rejection of the bid. 

 

All Bids must include identification of HUB subcontractors (Form HUB-2). 

Affidavit A or B will be collected at the bid opening. 

The low bidder will need to submit Affidavit C or D within 72 hours of Notice of Award (if Affidavit B 

was submitted, no additional documentation is required). 

Appendix E must be submitted with all invoices or pay applications. 

 

 
HUB-1 

http://www.northcarolina.edu/info/vendors/UNC_HUB_Guidelines2002_Rev%207-10
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The University of North Carolina - AFFIDAVIT A – Listing of Good Faith Efforts 

County of    

Affidavit of   

(Name of Bidder) 

I have made a good faith effort to comply under the following areas checked: 

Bidders must earn at least 50 points from the good faith efforts listed for their bid to be considered 

responsive. (1 NC Administrative Code 30 I.0101) 

❑ 1 – (10 pts) Contacted minority businesses that reasonably could have been expected to submit a quote and that were 
known to the contractor, or available on State or local government maintained lists, at least 10 days before the bid date 
and notified them of the nature and scope of the work to be performed. 

❑ 2 --(10 pts) Made the construction plans, specifications and requirements available for review by prospective minority 
businesses, or providing these documents to them at least 10 days before the bids are due. 

❑ 3 – (15 pts) Broken down or combined elements of work into economically feasible units to facilitate minority 
participation. 

❑ 4 – (10 pts) Worked with minority trade, community, or contractor organizations identified by the Office of Historically 
Underutilized Businesses and included in the bid documents that provide assistance in recruitment of minority 
businesses. 

❑ 5 – (10 pts) Attended prebid meetings scheduled by the public owner. 

❑ 6 – (20 pts) Provided assistance in getting required bonding or insurance or provided alternatives to bonding or insurance 
for subcontractors. 

❑ 7 – (15 pts) Negotiated in good faith with interested minority businesses and did not reject them as unqualified without 
sound reasons based on their capabilities. Any rejection of a minority business based on lack of qualification should 
have the reasons documented in writing. 

❑ 8 – (25 pts) Provided assistance to an otherwise qualified minority business in need of equipment, loan capital, lines of 
credit, or joint pay agreements to secure loans, supplies, or letters of credit, including waiving credit that is ordinarily 
required. Assisted minority businesses in obtaining the same unit pricing with the bidder's suppliers in order to help 
minority businesses in establishing credit. 

❑ 9 – (20 pts) Negotiated joint venture and partnership arrangements with minority businesses in order to increase 
opportunities for minority business participation on a public construction or repair project when possible. 

❑ 10 - (20 pts) Provided quick pay agreements and policies to enable minority contractors and suppliers to meet cash-flow 
demands. 

The undersigned, if apparent low bidder, will enter into a formal 
agreement with the firms listed in the Identification of Minority 
Business Participation schedule conditional upon scope of contract to 
be executed with the Owner. Substitution of contractors must be in 
accordance with GS143-128.2(d) Failure to abide by this statutory 
provision will constitute a breach of the contract. 

 

The undersigned hereby certifies that he or she has read the terms of 
the minority business commitment and is authorized to bind the bidder 
to the commitment herein set forth. 

Date: Name of Authorized Officer:   

Signature:  

Title:   

State of  , County of     

Subscribed and sworn to before me this  day of   20  

Notary Public    

My commission expires    

 
 

SEAL 
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The University of North Carolina --AFFIDAVIT B-- Intent to Perform 

Contract with Own Workforce. 
County of    

Affidavit of   
(Name of Bidder) 

I hereby certify that it is our intent to perform 100% of the work required for the    
 

  contract. 
(Name of Project) 

 

In making this certification, the Bidder states that the Bidder does not customarily subcontract elements of this type project, 

and normally performs and has the capability to perform and will perform all elements of the work on this project with 

his/her own current work forces; and 

 

The Bidder agrees to provide any additional information or documentation requested by the owner in support of the above 

statement. The Bidder agrees to make a Good Faith Effort to utilize minority suppliers where possible. 

 

The undersigned hereby certifies that he or she has read this certification and is authorized to bind the Bidder to the 

commitments herein contained. 

 

 

 

 

 
Date: Name of Authorized Officer:   

Signature:  

Title:   

 

 

 

 

State of   , County of      

Subscribed and sworn to before me this    day of  20 

Notary Public     

My commission expires   

 
 

SEAL 



Do not submit with bid Do not submit with bid Do not submit with bid Do not submit with bid 

MBForms 2002-Revised July 2010 

 

 

If the portion of the work to be executed by HUB certified/minority businesses as defined in GS143-128.2(g) and 

128.4(a),(b),(e) is equal to or greater than 10% of the bidders total contract price, then the bidder must complete this affidavit. 

This affidavit shall be provided by the apparent lowest responsible, responsive bidder within 72 hours after notification of 

being low bidder. 

The University of North Carolina - AFFIDAVIT C - Portion of the Work to be 

Performed by HUB Certified/Minority Businesses 
County of    

(Note this form is to be submitted only by the apparent lowest responsible, 

responsive bidder.) 

 

Affidavit of  I do hereby certify that on the 
(Name of Bidder) 

 

(Project Name) 

Project ID#  Amount of Bid $   
 

I will expend a minimum of  % of the total dollar amount of the contract with minority business enterprises. 

Minority businesses will be employed as construction subcontractors, vendors, suppliers or providers of  professional 

services. Such work will be subcontracted to the following firms listed below. 

Attach additional sheets if required 

Name and Phone Number *Minority 

Category 

**HUB 

Certified 

Y/N 

Work 

Description 

Dollar Value 

     

     

     

     

     

     

     

     

*Minority categories: Black, African American (B), Hispanic (H), Asian American (A) American Indian (I), 

Female (F) Socially and Economically Disadvantaged (D) 

** HUB Certification with the state HUB Office required to be counted toward state participation goals. 

 
Pursuant to GS143-128.2(d), the undersigned will enter into a formal 
agreement with Minority Firms for work listed in this schedule 
conditional upon execution of a contract with the Owner. Failure to 
fulfill this commitment may constitute a breach of the contract. 

The undersigned hereby certifies that he or she has read the terms of this commitment and is authorized to bind the bidder to 

the commitment herein set forth. 

 

Date: Name of Authorized Officer:   

 

Signature:   

Title:    

State of  , County of     

Subscribed and sworn to before me this  day of  20  

Notary Public    

My commission expires   

 
 

SEAL 
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If the goal of 10% participation by HUB Certified/ minority business is not achieved, the Bidder shall provide the following 

documentation to the Owner of his good faith efforts: 

University of North Carolina AFFIDAVIT D – Good Faith Efforts 

County of    

(Note this form is to be submitted only by the apparent lowest responsible, 

responsive bidder.) 
 

 

Affidavit of  I do hereby certify that on the 
(Name of Bidder) 

 

(Project Name) 

Project ID#  Amount of Bid $   
 

I will expend a minimum of  % of the total dollar amount of the contract with HUB certified/ minority 

business enterprises. Minority businesses will be employed as construction subcontractors, vendors, suppliers or providers o f 

professional services. Such work will be subcontracted to the following firms listed below. 

(Attach additional sheets if required) 

Name and Phone Number *Minority 

Category 

**HUB 

Certified 

Y/N 

Work 

Description 

Dollar Value 

     

     

     

     

     

*Minority categories: Black, African American (B), Hispanic (H), Asian American (A) American Indian (I), 

Female (F) Socially and Economically Disadvantaged (D) 

** HUB Certification with the state HUB Office required to be counted toward state participation goals.  

Examples of documentation that may be required to demonstrate the Bidder's good faith efforts to meet the goals set forth in these provisions include, but 

are not necessarily limited to, the following: 

A. Copies of solicitations for quotes to at least three (3) minority business firms from the source list provided by the State for each subcontract to be let 

under this contract (if 3 or more firms are shown on the source list). Each solicitation shall contain a specific description of the work to be 

subcontracted, location where bid documents can be reviewed, representative of the Prime Bidder to contact, and location, date and time when quotes 

must be received. 

B. Copies of quotes or responses received from each firm responding to the solicitation. 

C. A telephonelog of follow-up calls to each firm sent a solicitation. 

D. For subcontracts where a minority business firm is not considered the lowest responsible sub-bidder, copies of quotes received from all firms submitting 
quotes for that particular subcontract. 

E. Documentation of any contacts or correspondence to minority business, community, or contractor organizations in an attempt to meet the goal. 

F. Copy of pre-bid roster 

G. Letter documenting efforts to provide assistance in obtaining required bonding or insurance for minority business. 

H. Letter detailing reasons for rejection of minority business due to lack of qualification. 

I. Letter documenting proposed assistance offered to minority business in need of equipment, loan capital, lines of credit, o r joint pay 

agreements to secure loans, supplies, or letter of credit, including waiving credit that is ordinarily required. 

Failure to provide the documentation as listed in these provisions may result in rejection of the bid and award to the next lowest responsible and responsive 

bidder. 

Pursuant to GS143-128.2(d), the undersigned will enter into a formal 
agreement with Minority Firms for work listed in this schedule 
conditional upon execution of a contract with the Owner. Failure to 
fulfill this commitment may constitute a breach of the contract. 
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The undersigned hereby certifies that he or she has read the terms of 
this commitment and is authorized to bind the bidder to the 
commitment herein set forth. 

Date: Name of Authorized Officer:   
Signature:  

Title:   
 

State of  , County of      

Subscribed and sworn to before me this   day of  20  

Notary Public    

My commission expires        

 
 

SEAL 



 

 

Attach to Bid Attach to Bid Attach to Bid Attach to Bid Attach to Bid Attach to Bid Attach to Bid Attach to Bid 

 

Identification of HUB Certified/ Minority Business Participation 

I, , 
(Name of Bidder) 

do hereby certify that on this project, we will use the following HUB Certified/ minority business as construction 

subcontractors, vendors, suppliers or providers of professional services. 

 

Firm Name, Address and Phone # Work Type  *Minority **HUB 

Category  Certified 

(Y/N) 

    

 

    

 

    

 

    

 

    

 

    

 

    

 

    

 

    

 

    

 

*Minority categories: Black, African American (B), Hispanic (H), Asian American (A) American Indian (I), 

Female (F) Socially and Economically Disadvantaged (D) 

 

** HUB Certification with the state HUB Office required to be counted toward state participation goals. 

 

The total value of minority business contracting will be ($)  . 
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APPENDIX E 
 

MBE DOCUMENTATION FOR CONTRACT PAYMENTS 
 

Prime Contractor/Architect:    
 

Address & Phone:    
 

Project Name:    
 

SCO Project ID:    
 

Pay Application #:   Period:    
 

The following is a list of payments made to Minority Business Enterprises on this project for the 
above-mentioned period. 

 
 

MBE FIRM NAME * TYPE 
OF MBE 

AMOUNT PAID 
THIS MONTH 

(With This Pay App) 

TOTAL 
PAYMENTS 

TO DATE 

TOTAL AMOUNT 
COMMITTED 

     

     

     

     

     

     

 
*Minority categories: Black (B), Hispanic (H), Asian American (AA), American Indian (AI), 

White Female (WF), Socially and Economically Disadvantaged (SED) 

Approved/Certified By: 
 

 

Name Title 
 

 

Date Signature 
 

SUBMIT WITH EACH PAY REQUEST - FINAL PAYMENT - FINAL REPORT 
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HUB OFFICE 

 

Contractor Information Sheet 
 

The University of North Carolina Wilmington is committed to increasing HUB (Historically 

Underutilized Businesses) vendor participation. 

 

In an effort to become familiar with the minority contractors and assist the University in 

meeting its HUB goals, we have developed a Contractor Information Sheet. Here at 
UNCW, we understand the meaning of data confidentiality. Information obtained from the 

survey will be kept in strict confidence. This information will be utilized to: 

 
✓ Determine the capacity of HUB Contractors 

✓ Create a database for HUB recruitment 
✓ Develop opportunities for training and development 

✓ Creating opportunities for partnering with other firms 

✓ Maintain a high-quality work standard 

Your cooperation in completing this survey would be greatly appreciated. 

It is our goal to ensure that all HUB Contractors have an opportunity 
to participate on projects at UNCW. We need your involvement to reach 

that goal successfully. If you have any questions or concerns, please contact Kelly 
Baugher, HUB Coordinator, by phone (910) 962-3641, or e-mail baugherk@uncw.edu. 

 

Thank you for your time. 

 
 

Please return completed survey to: 

 
Kelly Baugher, HUB Coordinator 

University of North Carolina Wilmington 
(Physical Plant - Rm#156) 

601 South College Road 

Wilmington, NC 28403-5910 

mailto:baugherk@uncw.edu
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UNIVERSITY OF NORTH CAROLINA WILMINGTON - CONTRACTOR INFORMATION 

 

COMPANY NAME:       

CONTACT:      

ADDRESS:      

CITY:   STATE:   ZIP:  

PHONE:  FAX:  EMAIL:    

PRINCIPAL OFFICE:       

◻ Corporation   Partnership  Individual  Joint Venture  Other 

UNCW is committed to increasing HUB (Historically Underutilized Businesses) vendor participation. The following information must 

be completed (51% owned and controlled by the following). 

◻ African American  American Indian  Asian American 

◻ Hispanic  Female Owned (non-minority) 

◻ Socially & economically disadvantaged as defined in 15 U.S.C. 637 (www4.law.cornell.edu/uscode/) 

◻ None of the above 

Type of Work:  General Construction  Plumbing  HVAC  Electrical 

◻ Other   (Please state work normally performed)    

List License(s) held: (if applicable)    

1. Number of years in business:   2.   Payment terms:    

3. What is your bonding capacity? (not required to register) $   None    Unsure of capacity    

4. Does your company have a line of credit?  No   Yes, how much?(optional)   

5. Would you explore partnerships/Joint Ventures/LLCs?  Yes  No 

6. List projects completed during the past two (2) years: 
 

 
Name of Project 

 
Owner 

 
Architect 

 
Contract Amount 

Date of 

Completion 

     

     

     

     

 

7. What is your target volume (in dollars) for a single project? 
 

◻ under $50,000 ◻ $50,000 - $100,000 ◻ $100,00 - $300,000 ◻ $300,000 - $500,000 

◻ $500,000 - $1,000,000 ◻ $1,00,000 - $5,000,000 ◻ above $5,000,000  

 

8. References 

Trade References: 1.    

 

2.    

Bank Reference:    

 
Signature Title Date 
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