[image: ]	CONDUCT REPORTING: Employee	
Choose an item. Business Unit


Email completed form to APSHR@ascprop.com

All fields are required for completion, as indicated, by the employee’s immediate supervisor. 

EMPLOYEE INFORMATION
NAME: Click or tap here to enter text.	ID NUMBER: Click or tap here to enter text. DATE: Click or tap to enter a date.
EMPLOYEE TITLE: Click or tap here to enter text.

DATES
INCIDENT: Click or tap to enter a date.		LOCATION: Click or tap here to enter text.
DISCUSSION:Click or tap to enter a date.
HIRE: Click or tap to enter a date.

TYPE OF REVIEW Choose an item.
REASON FOR CONDUCT REPORT
Attendance  ☐ 			Correctable Conduct ☐   	Performance Quality ☐  	Safety  ☐ 

UNACCEPTABLE PERFORMANCE/ BEHAVIOR
Click or tap here to enter text.

EXPECTED PERFORMANCE/ BEHAVIOR
Click or tap here to enter text.

ACTION PLAN, if applicable, TO CORRECT UNACCEPTABLE PERFORMANCE/ BEHAVIOR
Click or tap here to enter text.

EMPLOYEE COMMENTS
Click or tap here to enter text.

FIRST WARNING	☐
SECOND WARNING	☐
THIRD WARNING	☐
TERMINATION		☐


ACKNOWLEDGEMENT OF MEETING
I understand and acknowledge the information and requirements written herein.
			
Employee Signature						Immediate Supervisor Signature

Title
Click or tap to enter a date.					Click or tap to enter a date.
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