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ADDENDUM NO. 1 
WRIGHTSBORO ELEMENTARY SCHOOL  
BUILDING 500 KITCHEN & DINING HVAC RENOVATIONS 
NEW HANOVER COUNTY SCHOOLS 
WILMINGTON, NORTH CAROLINA 
NHCS Project No. 21-9230 
CAPA Project No. 20048 
 
December 29, 2020 

I. CONTRACT DOCUMENTS 

A. The Bid Procedure and Date remain the same.  Bids will be received via email by the Office 
of Facility Planning & Construction, thru Cheatham and Associates, P.A., at 
klynch@cheathampa.com by 2:00 pm on January 7, 2021. 

B. See attached for Section II-R Bid Form including Section II Attachments revised to indicate: 
“New Hanover County Schools will arrange for the Contractor to have 24/7 access to the site 
and Building 500 to work between the afternoon of April 1, 2021 and 10:00 a.m. on April 
12, 2021.”  

The attached Section II-R Bid Form and Attachments dated December 29, 2020 is the only 
Bid Form that will be accepted. 

II. TECHNICAL SPECIFICATIONS 

A. No changes. 

III. DRAWINGS 

A. See attached revised drawing M-001 for exit/egress path note added to 1/M-001. 

B. See attached revised drawing E-101 with panel schedule added. 

End of Addendum. 
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SECTION II-R 
 

BID FORM 
 
 
FOR: Wrightsboro Building 500 Kitchen and Dining HVAC Replacement 
 21-9230 
 
TO: New Hanover County Schools     
 Facility Planning & Construction Department 
 6410 Carolina Beach Road      
 Wilmington, North Carolina 28412    
 
FROM:                                                                                   
  BIDDER 
  
      
  ADDRESS 
 
    
  CITY  STATE ZIP 
 
       
  PHONE FAX EMAIL ADDRESS 

 
1. BASE BID PROPOSAL: 
 
 Having become completely familiar with the local conditions affecting the cost of work at the place 

where work is to be executed, and having carefully examined the site conditions as they currently 
exist, and having carefully examined Bidding Documents prepared by Cheatham and Associates, 
P.A. Consulting Engineers and titled “Wrightsboro Building 500 Kitchen and Dining HVAC 
Replacement”. 

 
 Dated December 14, 2020 together with any addenda to such Bidding Documents as listed 

hereinafter, the undersigned hereby proposes and agrees to provide all labor, materials, plant, 
equipment, transportation and other facilities as necessary and/or required to execute all of the work 
described by the aforesaid Bidding Documents for the lump sum consideration of: (Bidder shall 
write in the amount of the base bid here)  
 
  Dollars ($  ) 

               Allowance  _________________$5,000.00 
         

             Total Base Bid  _________________________ 
  
 said amount being hereinafter referred to as the Total Base Bid or Total Base Bid Proposal. 
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2. ALTERNATES: 
   
 The undersigned proposes to perform alternates for stated additions to or deductions from the Base 

Bid.  Additions and deductions shall include any modifications of work or additional work that 
undersigned may be required to perform by reason of the acceptance of any alternate.  (Bidder shall 
write in the amounts for the alternates listed below) 

 
 ALTERNATE NO. 1: Duct cleaning as noted on sheet M-001. 
 
 Adjust Base Bid by ADDING   
 

  Dollars ($  ) 
 
 ALTERNATE NO. 2: Furnish and install new exterior safety switch disconnects as noted on 

sheet E-101.  
 
 Adjust Base Bid by ADDING   
 

  Dollars ($  ) 
 

3. SUBCONTRACTOR LISTING 
 
 Bidders are requested to identify below the names of major subcontractors, including but not 

limited to contractors selected to perform the mechanical, electrical and plumbing portions of the 
work, and the subcontractors’ respective bid prices for the work.  This information is requested to 
be submitted at bid time.   

 
Name of Subcontractor Amount of Bid

 
 
 
 

 
 
4A. UNIT PRICES  
  
 No unit process used this project.   

 
4B. ALLOWANCES 

 Total Base Bid includes all cash allowances listed below.  Unused amounts will be credited to the 
Owner by Change Order at the end of the project. 

 
Owner Allowance $ 5,000.00 

 
 TOTAL OF ALLOWANCES:  $ 5,000.00. 
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5. SCHEDULE / WORKING HOURS 
 
 The following dates shall be adhered to unless modified by written agreement between Owner and 

Contractor, and executed as a Change Order to the Contract. 
 
 Notice to Proceed: Contract Activities   February 8, 2021 
 Notice to Proceed: Construction Activities on Site April 1, 2021 
 Substantial Completion:     April 12, 2021 
 Final Completion:      April 26, 2021 
 
 Owner reserves the right to withhold Notice to Proceed by up to 30 days. Contractor may not begin 

work until a written Notice to Proceed is issued. For each day that the Notice to Proceed is withheld 
pursuant to this paragraph, the dates established for Substantial and Final Completion shall be 
adjusted. The Contractor shall not be entitled to additional compensation if the Owner withholds the 
issuance of the Notice to Proceed pursuant to this paragraph. 

 
 New Hanover County Schools will arrange for the Contractor to have 24/7 access to the site and 

Building 500 to work between the afternoon of April 1, 2021 and 10:00 a.m. on April 12, 2021.   
 
6. MINORITY BUSINESSES: 
 
 Please circle the Ownership category of your firm: 

Non-Minority / Black / Hispanic / Asian-American / American Indian / White Female / Socially 
& Economically Disadvantaged. 
 

 If Ownership is Minority Female (circle):  
  NO – Firm is not minority owned. 
  YES – Firm is minority-female owned. 
 
 Source of Ownership category (certification/ verification) (circle one): 

Not Applicable / State of NC HUB / State of NC DOT / Local Agency / Federal  
Agency / Out-of State Agency / Self-Identified / Unknown 

  
 

Each Bidder shall identify on its bid the minority businesses that it will use on the project and the 
corresponding total dollar value of the bid. (Bidder shall write in the names and subcontract amount 
of minority businesses used in bid) 
 

Name of Minority Business Subcontract Amount
 
 
 
TOTAL: 

  
 

In addition to the information above, the Bidder must complete and provide with the bid one of the 
following affidavits: 
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Affidavit A – Listing of Good Faith Efforts 
This affidavit documents the good faith efforts of the Bidder and is to be submitted with the bid if 
the Bidder is subcontracting portions of the work. 
 
Affidavit B – Intent to Perform Contract with Own Forces 
This affidavit documents the intent of the Bidder to perform the contract with its own workforce 
and is to be submitted with the bid if the Bidder is not subcontracting portions of the work. 
 
NOTE: The Bidder must include either Affidavit A or Affidavit B must be submitted with the bid.  
Failure to include either of these affidavits may result in declaring the bid non-responsive. 

7. ADDENDA ACKNOWLEDGEMENT: 
 
 The undersigned acknowledges receipt of the following addenda: (Bidder to write in the number 

and date appearing on each addendum received) 
 

Addendum No. Date Addendum No. Date
   
   
   
   

 

8. BID SECURITY:  Bid security is not required for this project. 
 
9. The undersigned declares that the person or persons signing this Proposal is/are fully authorized to 

sign on behalf of the firm listed and to fully bind the firm listed to all the Proposal's conditions and 
provisions thereof. 

 
10. It is agreed that no person or persons or company other than the firm listed below or as otherwise 

indicated has any interest whatsoever in this proposal or the contract that may be entered into as a 
result of the Proposal and that in all respects the proposal is legal and firm, submitted in good faith 
without collusion or fraud. 

 
11. It is agreed that the undersigned has complied or will comply with all requirements of local, state, 

and national laws, and that no legal requirement has been or will be violated in making or accepting 
this Proposal, in awarding the contract to him and/or in the prosecution of the work required. 

 
12. It is agreed that the undersigned shall provide any information deemed necessary by the Owner to 

establish the responsiveness and responsibility of the bidder. 
 
13. The undersigned acknowledges that he has received a copy of the Owner–Contractor Agreement.   
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14. The following information is provided pursuant to the Contract Documents: 
 
  1.  Legal Name of Firm: 
    
    
 

a. If Firm is a corporation, state that corporation is organized under the laws of the State 
of           Please affix corporate seal to 
this Form of Bid.    

 
b. If Firm is a partnership, state names of partners:   
 
   

 
c. If Firm is an individual using a trade name, state name of individual:    

 
   

 
 2. North Carolina Contractor’s License Number:   
  
     
 Respectfully submitted, this 
 
 _______ day of _______________, 2021 
 
   
 
 (Signature)         
 
 (Name Typed)         
 
 (Title)          
 
 
 

(SEAL IF BIDDER IS A CORPORATION) 
 
 
 

END OF SECTION II – BID FORM 
 
 
 
Enclosure 
 
1. Either Affidavit A or B 
2. Either Affidavit C or D 
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AFFIDAVIT  A  

Listing Of Good Faith Efforts 
 
 
 
County of      
 
      
Affidavit of              

(Name of Bidder) 
 
 
I have made a good faith effort to comply under the following areas checked: 
 
Bidders must earn at least 50 points from the good faith efforts listed for their bid to be considered 
responsive.  
 
 1 – (10 pts) Contacted minority businesses that reasonably could have been expected to submit a 

quote and that were known to the contractor, or available on State or local government maintained 
lists, at least 10 days before the bid date and notified them of the nature and scope of the work to be 
performed. 

 2 --(10 pts) Made the construction plans, specifications and requirements available for review by 
prospective minority businesses, or providing these documents to them at least 10 days before the 
bids are due. 

 3 – (15 pts) Broken down or combined elements of work into economically feasible units to facilitate 
minority participation. 

 4 – (10 pts) Worked with minority trade, community, or contractor organizations identified by the 
Office of Historically Underutilized Businesses and included in the bid documents that provide 
assistance in recruitment of minority businesses. 

 5 – (10 pts) Attended prebid meetings scheduled by the public owner. 
 6 – (20 pts) Provided assistance in getting required bonding or insurance or provided alternatives to 

bonding or insurance for subcontractors. 
 7 – (15 pts) Negotiated in good faith with interested minority businesses and did not reject them as 

unqualified without sound reasons based on their capabilities.  Any rejection of a minority business 
based on lack of qualification should have the reasons documented in writing. 

 8 – (25 pts) Provided assistance to an otherwise qualified minority business in need of equipment, 
loan capital, lines of credit, or joint pay agreements to secure loans, supplies, or letters of credit, 
including waiving credit that is ordinarily required.  Assisted minority businesses in obtaining the 
same unit pricing with the bidder's suppliers in order to help minority businesses in establishing 
credit. 

 9 – (20 pts) Negotiated joint venture and partnership arrangements with minority businesses in order 
to increase opportunities for minority business participation on a public construction or repair project 
when possible. 

 10 - (20 pts) Provided quick pay agreements and policies to enable minority contractors and suppliers 
to meet cash-flow demands. 
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The undersigned, if apparent low bidder, will enter into a formal agreement with the firms listed in the 
Identification of Minority Business Participation schedule conditional upon scope of contract to be 
executed with the Owner. 
 
 
The undersigned hereby certifies that he or she has read the terms of the minority business commitment 
and is authorized to bind the bidder to the commitment herein set forth. 
 
 
Date:   Name of Authorized Officer:        
  
 Signature:        
  
 Title:        
 
 
 

State of North Carolina, County of       
 
Subscribed and sworn to before me this   day of    20  
 
Notary Public         
 
My commission expires         

 

 
  SEAL 
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AFFIDAVIT B  
Intent To Perform Contract With Own Forces 

 
 

County of      
 
Affidavit of             

(Name of Bidder) 
 
 
I hereby certify that it is our intent to perform 100% of the work required for the      
 
                    contract. 

(Name of Project) 
 
In making this certification, the Bidder states that the Bidder does not customarily subcontract elements of 
this type project, and normally performs and has the capability to perform and will perform all elements 
of the work on this project with his/her own current work forces; and 

 
The Bidder agrees to provide any additional information or documentation requested by the owner in 
support of the above statement.  
 
The undersigned hereby certifies that he or she has read this certification and is authorized to bind the 
Bidder to the commitments herein contained. 
 
 
Date:          Name of Authorized Officer:        
 
 Signature:        
 
 Title:        
 
 
 State of North Carolina, County of        
 
 Subscribed and sworn to before me this         day of   20   
 
 Notary Public          
 
  My commission expires         
 
 
 
 
 
 
 
 

 
  SEAL 
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AFFIDAVIT C 
Portion of the Work to be Performed by Minority Firms 

 
 
County of      
 

(Note: this form is to be submitted ONLY by the apparent lowest responsible, responsive bidder.  
This form is not to be included with bid.)  
 

If the portion of the work to be executed by minority businesses as defined in GS143-128.2(g) is equal to or greater 
than 10% of the bidders total contract price, then the Bidder must complete this affidavit. 
Either Affidavit C or Affidavit D shall be provided by the apparent lowest responsible, responsive Bidder within 72 
hours after notification of being low Bidder. 
 
 
Affidavit of            I do hereby certify that 

(Name of Bidder) 
 
on the               

(Project Name) 
 
Project ID#     Amount of Bid  $     
 
I will expend a minimum of   % of the total dollar amount of the contract with minority business 
enterprises.  Minority businesses will be employed as construction subcontractors, vendors, suppliers or providers of 
professional services.  Such work will be subcontracted to the following firms listed below.  Attach additional sheets 
if required. 
 
 
Name and Phone Number *Minority 

Category
Work description Dollar Value 

    
    
    
    
    
    
    
    
    
    
    
    
    
    
    

*Minority categories: Black, African American (B), Hispanic (H), Asian American (A),  
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American Indian (I),Female (F) Socially and Economically Disadvantaged (D) 
 

Pursuant to GS143-128.2(d), the undersigned will enter into a formal agreement with Minority Firms for work listed 

in this schedule conditional upon execution of a contract with the Owner.  Failure to fulfill this commitment may 

constitute a breach of the contract. 

 
The undersigned hereby certifies that he or she has read the terms of this commitment and is authorized to bind the 
bidder to the commitment herein set forth. 
 
 
Date:   Name of Authorized Officer:        

  

 Signature:        

  

 Title:        

 
 
 

State of North Carolina, County of       
 
Subscribed and sworn to before me this   day of    20  
 
Notary Public         
 
My commission expires         

  
 
 
 
 
 
 
 
 
 
 

 
  SEAL 
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AFFIDAVIT D  
Good Faith Efforts 

 
 
County of      
 

(Note: this form is to be submitted ONLY by the apparent lowest responsible, responsive bidder.  This form 
is not to be included with bid.)  
 

If the goal of 10% participation by minority business is not achieved, the Bidder must complete this affidavit. 
Either Affidavit C or Affidavit D shall be provided by the apparent lowest responsible, responsive Bidder within 72 hours after 
notification of being low Bidder. 
  
      
Affidavit of:              

(Name of Bidder) 
 

I do certify the attached documentation as true and accurate representation of my good faith efforts.  Attach additional sheets if 
required 
 
Name and Phone Number Minority 

Category
Work description Dollar Value 

   
    
    
    
    
    
    
    

*Minority categories: Black, African American (B), Hispanic (H), Asian American  
(A) American Indian (I), Female (F), Socially and Economically Disadvantaged (D) 

 
Documentation of the Bidder's good faith efforts to meet the goals set forth in these provisions.  Examples of documentation 
include, but are not limited to, the following evidence: 

A. Copies of solicitations for quotes to at least three (3) minority business firms from the source list provided by the State 
for each subcontract to be let under this contract (if 3 or more firms are shown on the source list).  Each solicitation 
shall contain a specific description of the work to be subcontracted, location where bid documents can be reviewed, 
representative of the Prime Bidder to contact, and location, date and time when quotes must be received. 

B. Copies of quotes or responses received from each firm responding to the solicitation. 
C. A telephone log of follow-up calls to each firm sent a solicitation. 
D. For subcontracts where a minority business firm is not considered the lowest responsible sub-bidder, copies of quotes 

received from all firms submitting quotes for that particular subcontract. 
E. Documentation of any contacts or correspondence to minority business, community, or contractor organizations in an 

attempt to meet the goal. 
F. Copy of pre-bid roster. 
G. Letter documenting efforts to provide assistance in obtaining required bonding or insurance for minority business. 
H. Letter detailing reasons for rejection of minority business due to lack of qualification. 
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 I. Letter documenting proposed assistance offered to minority business in need of equipment, loan capital, lines of credit, 
or joint pay agreements to secure loans, supplies, or letter of credit, including waiving credit that is ordinarily required. 

 
Failure to provide the documentation as listed in these provisions may result in rejection of the bid and award to the next lowest 
responsible and responsive bidder. 
 
Date:   Name of Authorized Officer:        
  
 Signature:        
  
 Title:        
 
 
 

State of North Carolina, County of       
 
Subscribed and sworn to before me this   day of    20  
 
Notary Public         
 
My commission expires         

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

 
  SEAL 
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